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This guide will cover:
* How to login
* How to upload a Republic of Ireland ID Validation Form
* How to upload ROI Proof of Identity Documents




;"e ﬁﬁ. Special Olympics

ﬁﬁ Ireland

Sign Up

Log into your JustGo account using your
membership id/username and password

Special Olympics Ireland
Membership Portal

New Member?

To pplylp Sp ial Olympics Ireland today
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Once logged in, click on the
‘Profile’ tab

2 MY PROFILE

MEMBERSHIP

MEMBER DETAILS

BASIC DETAILS EMERGEMNCY OPTINS CREDENTIALS
CONTACT

I Basic Details

Review and update your personal details
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2 MY PROFILE

PROFILE MEMEER DETAILS MEMEERSHIP

- Q
Click on the ‘Credentials’ tab —

a nd SeleCt ‘Add Credentials’ EC_FIE:{|EI'E'|E|;T"I|ISTG your active, pending and expired credentialzs

Credential Category
All

Al Active  Pending Approval  Expired  Awaiting Referral  Awaiting Response  Inactive Pending Conditions
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Select a credential type

Cre o

A window appears on the right-
hand side

Type here to search

1D validation Form and AccessN| Invitation

Choose ‘Vetting’ in ‘Credential
Catego ry’ NI - Proof of Identity

Republic of Ireland 1D validation Form

Click “Republic of Ireland ID o1 Froetorident
Validation Form”
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Republic of Ireland ID Validation Form
If you are Under 18 upload p

completed and signhed:

OVERVIEW

Start date

¢ Page 1 02/09/2024 =
’ Page 2 ;H;;:EDZS &
* NVB3 Form

Republic of Ireland ID Validation Form
Please ensure that the form is clear and legible.

Upload all completed pages of your signed and witnessed form
before you click Save in the top right corner.

If you are Over 18 upload You must upload page 1 and page 2.
completed and signed: Upload here:

* Page 1
* Page 2
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Once you have uploaded all
required pages

Select ‘Save’ in the top right of
the page

Setup credential

Republic of Ireland ID Validation Form

OVERVIEW
Start date

02/09/2024 -
Expiry date

01/03/2025 B

Republic of Ireland ID Validation Form
Please ensure that the form is clear and legible.

Upload all completed pages of your signed and witnessed form
before you click Save in the top right corner.

You must upload page 1 and page 2.

Upload here:

JaneDoelDValidationpagesland2.docx

Drag file(s) here or click to upload
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BASIC DETAILS EMERGENCY
CONTACT

The form will be added to your
‘Credentials’ pending approval | &=

Credantial Category

+ Add Credentiz Al
ThiS Will be reViewed by the Relevant Al Active Expired  Awaiting Referral  Awaiting Response  Inactive Pending Conditions
Volunteer Department |  cmoaen .

Once approved, the credential
will show as ‘Active’
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Add ROI - Proof of Identity
Documents
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2 MY PROFILE

PROFILE MEMEER DETAILS MEMEERSHIP

- Q
Click on the ‘Credentials’ tab —

a nd SeleCt ‘Add Credentials’ EC_FIE:{|EI'E'|E|;T"I|ISTG your active, pending and expired credentialzs

Credential Category
All

Al Active  Pending Approval  Expired  Awaiting Referral  Awaiting Response  Inactive Pending Conditions
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Select a credential type

A window appears on the right-
hand side

Type here to search

ID validation Form and AccessNI Invitation

Choose ‘Vetting’ in ‘Credential
Category’

NI - Proof of Identity

Republic of Ireland 1D validation Form

ROI - Proof of Identity

Click “ROI - Proof of Identity”
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In the ‘Are you under 187?’ box
Select ‘Yes’ if you are under 18

Select ‘No’ if you are over 18

Setup credential

ROI - Proof of Identity

OVERVIEW
Start date

02/09/2024 =
Expiry date

01/03/2025 &

Proof of ldentity

You as an applicant are required to produce documents to
validate your identity. A list of acceptable documents from the
National Vetting Bureau is below. Each item on the list carries a

SCcore.

gfiould total a minimum score of 100.

Please ensure imaggesre clear and all information must be

legitne,
3. AT LEAST ONE DOCUMENT MUST SHOW YOUR CURRENT

ADDRESS.

4. It is mandatory for all applicants over 18 to provide at least
one form of photographic 1D.

5. Tick the documents you will upload in the lists below and
then upload them into the section provided.

" Save
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Use the scrollbar on the right-
side of the page

Choose the documents that you
wish to upload

If they are not listed, click ‘Other
acceptable proof of identity’ to
see further options

Setup credential

List of acceptable proofs of identity, tick to select. Ensure you
upload all your documents before clicking Save in the top right
corner. *

80 points - Irish driving licence or learner permit (new credit

70 points -
50 points - Bi

ssport (from country of citizenship)
certificate

bill e.g. gas/electricity/television/ broadband
/Building Society/Credit Union statement
le proof of identity

35 points - Ba
Other accep

corner.

50 points - Garda National Immigration Bureau (GNIB) card
50 points - Irish certificate of naturalisation

50 points - National Identity Card for EU/EEA/Swiss citizens
40 points - Irish driving licence or learner permit (old paper
format)

35 points - ID card issued by employer (with name and
address)

25 points - ID card issued by employer (name only)

35 points - Letter from employer (within last two years)
Confirming name and address

35 points - P60/P45 or Payslip (with home address)

25 points - Medical Card

25 points - Credit/debit cards/passbooks (only one per
institution)

25 points - National age card (issued by An Garda Siochana)
25 points - Club/union or trade/professional bodies
membership card

25 points - Educational institution membership card

20 points - Correspondence from an educational
institution/SUSI/CAD

20 points - Correspondence from an insurance company
regarding an active policy

20 points - Correspondence from a bank/credit union or
government body or state agency

100 peints - Passport - Recent arrival in Ireland (less than 6
weeks)

100 points - Affidavit witnessed by a Commissioner for Oaths
(if you are unable to achieve 100 points)
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Scroll to the bottom of the page

Drag or click to upload the

documents passp

Other acceptable proof of identity

No record found.

50 points - Garda National Immigration Bureau (GNIB) card
50 points - Irish certificate of naturalisation

50 points - National Identity Card for EU/EEA/Swiss citizens
40 points - Irish driving licence or learner permit (old paper
format)

35 points - ID card issued by employer (with name and
address)

25 points - ID card issued by employer (name only)

35 points - Letter from employer (within last two years)
Confirming name and address

35 points - P60/P45 or Payslip (with home address)

25 points - Medical Card

25 points - Credit/debit cards/passbooks (only one per
institution)

25 points - National age card (issued by An Garda Siochana)
25 points - Club/union or trade/professional bodies
membership card

25 points - Educational institution membership card

20 points - Correspondence from an educational
institution/SUSI/CAO

20 points - Correspondence from an insurance company
regarding an active policy

20 points - Correspondence from a bank/credit union or
government body or state agency

100 points - Passport - Recent arrival in Ireland (less than 6
weeks)

100 points - Affidavit witnessed by a Commissioner for Oaths
(if you are unable to achieve 100 points)

om country of citizenship)

L record found.

click to upload

click to upload

+ Save
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When all documents have been
uploaded

Click ‘Save’ in the top right
corner

Setup credential

4U pOINTS - ITISN ATIVING llcence of Iearner permit (o1a paper
format)
35 points - 1D card issued by employer (with name and
address)
25 points - 1D card issued by employer (name only)

35 points - Letter from employer (within last two years)
Confirming name and address
35 points - P60/P45 or Payslip (with home address)
25 points - Medical Card
25 points - Credit/debit cards/passbooks (only one per
institution)
25 points - National age card (issued by An Garda Siochana)
25 points - Club/union or trade/professional bodies
membership card
25 points - Educational institution membership card
20 points - Correspondence from an educational
institution/SUSI/CAO
20 points - Correspondence from an insurance company
regarding an active policy
20 points - Correspondence from a bank/credit union or
gevernment body or state agency
100 points - Passport - Recent arrival in Ireland (less than &
weeks)
100 points - Affidavit witnessed by a Commissicner for Oaths
(if you are unable to achieve 100 points)

Passport (from country of citizenship)

JaneDoePassport_pdf &
POF

click to upload

Drag file(s) here or cli

Other acceptable proof of identity

JaneDoeEmployerLetter.docx &, i

Drag file(s) here or click to upload
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Your documents will be added s 8
to your ‘Credentials’ pending e

a p p rOva l Eerﬁfl.entials

ow is a list of all your active, pending and expired credentials

Credential Category

+ Add Credentials

All

They will be reviewed by the ) () ) ) e e
Volunteer Department o el

CR108491

Once approved, the credential
will show as ‘Active’




1 # ﬁﬁo Special Olympics

Kﬁ.ﬁa’ Ireland

When all your documentation has been verified you will receive a
vetting invite from the National Vetting Bureau.

You must complete this within 30 days
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