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People

GMS 7 has the ability to search the entrant database through the Person lookup/data entry tool on the main
page of the program. It is here that you can search for entrants with partial or full information, enter new
entrants to the database and search for or edit entrant information.

Finding a Person in GMS

Click on tab Person lookup/data entry from the main page of GMS. There are four options given in this
tool that utilize the same database; however each option searches the database in a different way.

Find people by personal data — name, date of birth, address, phone number, e-mail, etc.
= This option has the most search fields available for finding an entrant in the database.

4 | Portions of this document are courtesy of Special Olympics Texas



Find people using advanced criteria
= This option utilizes filters to assist in finding an entrant. These filters include Groups,

People Types and allow for additional filters to be added.
Enter Name, address and phone changes
= This option brings you to the same screen as the Find people by personal data option.

Mark bad phone numbers/e-mail addresses
= This option is a way to lookup entrants by phone# or e-mail only.

When entering new entrants into GMS or looking for an entrant, the best tool to use is Find people by
personal data option.

Find people by personal data — name, date of birth, address, phone number, e-mail, etc.

Click on this option from the main page of GMS. Enter the information you know into one or more of
the search fields. Click Search when complete.

T crse =] E3
GMS 6
You sre logged in as sotxvol, change psssword
GMS 6 (5.99.0.437) Person lookup/data entry - ES
3% Online vidsos Tool

abouk GMS &
W GMS & website

®% Find people by p al data - name, date of birth, address, phone number, e-mail address

aﬂi‘l‘ Find people using advanced criteria
Special tools

=% Reload security
£ ] User preferences a3 Mark bad phone numbersfe-mail addresses

@B start GoToassist
‘Games: 11 (1134 not shown)

7% Enter name, address and phone changes

Help

9 Stark support session LS
o Search knowledgebsase GMS Transfer

) 0 )
€U R«

User tools
Administrator tools
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¥ cmse =

GMS & » Person lookup

You are logged in as sobxvol; change password

Lookup method 7 Person lookup: Personal information
o Quick Groups: People types:
Z. Personal information [ (o filter) ~ | [coaching staff - COST,Chaperone - cHeNHe |
R Address, phone, e-mail Family name: First/given: Middle:
% See sveryone in system | | | | |
3 People on lists Gender: Date of birth: ~ Short ID:
I Recently viswed peaple |(ng filter) = | | = | | |
Exdude:
Tools |Deceased,5tab.|s: Inactive, Status: Rejected,Status: = |

Create anew person
 Clear criteria

H Loadfsave

Help
2 3kart support session
‘g About this tool

ol 2earch knowledgebase

[ Create new person

GMS will generate a list of people based on the information you have entered into the search fields.
There are three possibilities that will occur with this search: many names will be listed, only your
entrant will be listed, or no one will be listed and you will need to Create a new person or redo your
search.”

*Note: when looking for an entrant, sometimes less is more. If you are entering an entrant’s first and
last name and are unable to find them, try just their last name or part of their last name. Sometimes a
name is entered wrong in the system or spelt incorrectly on the form you have. Following this will open
the search up to more profiles.

If you find the entrant you were looking for in the list provided by this search just click on the name.
It will open up the profile and now you can view and edit the information.

If you do not find the entrant you were looking for in the list provided by the search either try another
search* or you will now need to Create a new person.

*Note: check to make sure before you select Search that you are spelling the entrant’s name correctly
and that there are either no filters or that the filters used are correct. For example if the Gender filter is
set on Female, you will not be able to find any Male profiles of the name you are entering.
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Creating a New Person in GMS

If you have searched and did not find the person you were looking for, then click on Create a new
person under the Tools section to the left of the search area. You can also do this by clicking on the
Create a new person button to the lower left of the search area.

= 100) ]

o cn
¥ emse

GMS & » Person lookup

You are logged in as sobxvol; change pessword

Lookup method # 7 Person lookup: Personal information

@ Quick

- : .
., Personal information

People types:

Groups:
- | |Coaching Staff - COST,Chaperone - CHPM,Head of Delegatior = |

S (o fiten)
% address, phone, e-mail
;"'Q'See EveEryone in syskem
3 People on lists

o Recently viewed people

Family name: Firstfgiven: Middle:

[Stephens | | || |
Date of birth: Short ID:

[ (o filter)

= 4 |
Exdude:

Gender:

Tools
reate a new person
[y Show checkbazes

;‘?Print a repork

|Deceased,5131us: Inactive, Status: Rejected,Status: « |
LoB

Gender
Female
Male

MName #
STEPHENS, BEATRICE

Mate...

Perzan type
Chaperone - CHPM
Head of Delegation - HDDL

All groups
Spedal Needs Life Eagles
Bachman Park And Rec

b

Stephens, Cozea
Stephens, David
Stephens, Gary
Stephens, Glenn
Stephens, Joann
Stephens, Sarah
Stephenson, Linda
Stephenson, Tami

3} Show default columns
#* Clear criteria
[ Load/save

Plano ISD

Space Center Rockets
Fart Worth Titans

Fort Worth Titans
Texas Foundation Hope
Mary's House

Male
Male
Male
Female

Chaperone - CHPN
Chaperone - CHFM
Coaching Staff - COST
Coaching Staff - COST
Head of Delegation - HDDL
Chaperone - CHPM
Chaperone - CHPN

Help
£ 15tart support session
g About this ool

o) Search knowledgebase

Female
Female

[T, T, T, T, Y, T, T BT |

Female Mary's House

Filter by name:

([ Create new person D
YT ——

Spei

A smaller screen will appear. Complete the fields for your new entrant.*

*Note: you must always select a Group before creating a new person. GMS will not let you continue
until you have done this (see section on How to Add a New Group if needed).
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Create new person | X

Person type: Group:
IAthIete hd J I il
Gender: D ate of birth:
[Unknown - | | - l
Primary name Undo changes
First/given name: Middle name: Last/family name: Suffiz: [(Ir, 1Il.. etc.)
| l I 1garcia
Phonetic name
First/given name: Middle name: Last/family name: Suffix: [Jr, 111.. etc.)
Don't check for duplicates
[] Ianore capitalization rules L__Qonlinue ] [ Cancel ]

After you click Continue, GMS will check for possible duplicates.*

*Note: it is important that you check to make sure your entrant is not already in the system. Double-
check the names on this list to reduce the amount of duplicates in the database.

!__ Possible duplicates =]
Mame DOE | Al pe...
Harker, Sidny Staff
1 possible matches [ Create new person ] [ Cancel ]

If your entrant is on the list, click on that entrant and the profile will open for editing.

If your entrant is not listed then click on Create a new person. You will see the screen below. You can
now edit information inside the profile you created.
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¥ GMS6 =] E3

GMS 6 » Person lookup = harker, sidny
You are logged in as sharker (superuser); change pessword ’ @ H Save ] [ @ X Cancel l
Profile Editor Z. Personal data KDSDE
~
- m [1 1gnore capitalization rules Other names
.J Additional data Prefix/title: First/given name: Middle: Family last: suffix/generation:
—
8 addresses | = | | | | |harker | |
T Relationships Mailing label tite: "Dear ..." title:
I\, Alerts | | | |
* Certifications Gender: Date of birth:
|Unkn0wn - | | - | [} Requires wheelchair and/or handicapped- accessible
Tools locations
S Lists Person type: Additional types:
|Athlete - | |N0ne selected - |
Help Group: Additional groups:
?_,,_IStart support session |Dl - | |N0ne celected - |
Search knowledgebase ]
d El Archived I:l Banned I:l Deceased
Status:
|.-5.cti\te b |
Date started: Date active: Inactive date:
— [ ozosa014~ || 03082014 - | ~|
J Additional data Date created: nfa Last changed: nfa - £
5 Addresses: none Add an address v ¥
i, Alerts: none - ¥
* Certifications: none Enter a new certification + ¥

Creating a New Person Protocols

In GMS to guarantee the accuracy of names and information, reduce duplicate entries and to ensure
your reports and labels are esthetically appeasing, it is important to adhere to the following
procedures when you Create a new person:

Check the database to see if this person already exists in GMS: Before entering a new profile, follow
the directions in the Finding a Person in the Database section. If a single entrant or a list of entrants is
the result of a search and one or more of these profiles have similar information as your entrant, it is
important to investigate this further. Pay close attention as you look to see if this entrant is already in
the system.* It is important that multiple profiles of a person are not created, this will ensure the
accuracy of our counts and profiles.

*Note: An example of what to look for when checking is: there is a profile with the same name as your
entrant and same gender. Your entrant has a date of birth of 7/01/2002 and the profile already in the
system has a date of birth of 7/10/2002. There is a very good chance that this is the same person.
Check with the coach or head of delegation to make sure the birthdate is correct on the form. Also
check to see if the person you are entering would be in the same delegation as the current profile in
GMS. If they are in the same delegation, it is almost a guarantee it is same person.

Do not capitalize an entrant’s entire name: when creating a new person in GMS do not enter their
name entirely in capital letters. Only capitalize the first letter of their first, middle and last names. No
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part of their profile should be written entirely in capital letters. If you notice a name in the system that
is entirely capitalized please assist in changing that name within the entrant’s profile.

Entering Unified partners: when entering an entrant’s Person type it is important to identify them
correctly to ensure the accuracy of their role and our numbers as a program. List someone who is
participating in Unified sports and that is not an athlete as a Unified Partner. Do not list this entrant as
an Athlete if they do not have a medical on file and are not an athlete in our program.

Entering YAP participants: if you are entering a YAP participant and the roster you were given does not
provide you with a participant’s last name, then enter their last name as follows — “Letter_School”. For
example, if you are given the name Kate L. from Kromrey Elementary School. You would enter this
student’s last name as “L_Kromrey”. Utilize the underscore between the last name initial and the
school name.

Medicals have expiration dates: when entering a new medical or when looking at a medical already
entered in GMS, they need to have an expiration date. When you enter the medical Signature date
GMS does not automatically populate the Expiration date. See the section titled Athlete Medical to
learn how to do this correctly. If you notice medicals while in GMS that currently do not have an
Expiration date, please assist by editing the Person Profile.

Indicating a Person Type (or Role)

When entering a new entrant or when updating a profile, it is important that their Person Type is
correctly identified. When entering a new entrant into GMS, setting a Person Type will occur during
entry into the Create a new person screen that pops up after the initial search.

Create new person E I

Person type: Group:
(o =
H Date of birth:

Unified Partner - UMNPT
Coaching Staff - COST

AT
Wolunteer Undo changes

Fil Staff Hdle name: L ast/Family name: Suffia: [ 111, ete)

|: Chaperone - CHPM | |halker | | |
Head of Delegation - HDDL

PHYIP

Fif MM Fartrer Hdle narme: Lazt/Family name: Suffi: [r, I, etz.]

aLP
EHead Coach - HC | | | | |
MATP
Young Athlete

|:| Dron't check for duplicates
[1 lanare capitalization rules LContinue ] [ Carncel ]

When an entrant is already in GMS, you can change this within their profile. Select from the
dropdown menu under the Person Type category in their Personal data section. *Note: there is an
Additional Type option to the right of this dropdown. It is here that you can add another type to an
entrant’s profile. For example: an athlete finished the Athlete Leadership Program (ALP). Here you can
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identify that they have completed that program by identifying them as an ALP as well as an athlete (see

below).
T cmse =] B3
GMS & = Person lookup = harker, sidny
You are logged in a5 sharker (superuser); change password ’ @ b save ] [ e 3 Cancel ]
Profile Editor L Personal data KDSDE
-
- Piers.o-nal dats [ 1gnore capitalization rules Dihernamss
.| Additional data Prefix/title: First/given name: Middle: Family last: Suffix/generation:
=3
Ch Addresses | - | |sidny | | | |harker | | |
i Relationships Mailing label title: Dear ..." title:
1, Alerts | | | |
* Cerlifications Gender: Date of birth:
|Unknnwn - | | - | uires wheelchair andfor handicapped- accessible
Tools cations
gaLists Person type: Additional 51
Athlete - |N0ne selected = |
Help AIT Additional groups:
4 5kart support session LALP | |N0ne selected - |
ol Search knowledgebase Chaperone ~CHPN 1 [ Deceased
Coaching 5taff - COST
Head Coach - HC
Head of Delegation - HDDL
MATP
MIM Partner Inactive date:
Staff
Load photo |Unified Partner - UNPT
VIP
Volunteer late created: nfa Last changed: nja hd ¥
‘Young Athlete
e ssesrrome Add an address + ¥
I, Alerts: none - ¥
* Certifications: none Enter a new certification » ¥

Changing/Adding a Delegation to a Person’s Profile

Within the Personal data section of a Person’s Profile, use the dropdown titled Group to select the
Delegation/Group that this person belongs to. If they belong to more than one Delegation/Group, use
the Additional groups dropdown add a second Delegation/Group. This is where you would also change
a person’s Delegation if they move.

? GMS6 =] E3
GMS & = Person lookup = Harker, Sidny
You are logged in as sobovol; change password
Profile Editor Z. Personal data Ug2A0
-
- w [ Ignore capitalization rules Other names
,J Additional dats Prefix/tite: First/given name: Middle: Family last: Suffix/generation:
—
ES addresses [ ~ | [sidny I | | Harker | [
& Relationships Mailing label title: Dear ..." title:
1y, Alerts | | | |
* Certifications Gender: Date of birth:
|Fema|e - - | [[] Requires wheelchair and/or handicapped- accessible
Tools locations
B Lists Person type: Additional types:
Staff ~ | [no -
Help Group: Additional groups: ,
B 5tart support session General J_' A - |
ol Search knowledgebase " o =
Posabilities, Inc. eceass
Richmond State Supported Living
Santa Fe
SIRE Ft Bend
Southern Breeze L .
Space Center Rockets  date:
Special Friends 22 -
Load photo Stafford Spartans
Sunshine Supportive Employment d: 12/08/2011 Last changed: 03/06/2014 - £
Sweeny Bulldogs
Sweetbriar Development Ctr. Add an address + ¥
Texas City ISD =
Texas City Seniors - >
Texas City Sting Brigade Enter a new certification ¥
Turn-M-Burn
Whamco
Wharton County Allstars
WWharton County Allstars
SCTX il
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Adding Contact Information to a Person’s Profile

Once you have located or created a person, you then have the capability to edit/update any
information in the Profile Editor.

? emse = =] 3

GMS & = Person lockup = Harker, Sidny

You are logged in as sotxvol; change password

Profile Editor Z. Personal data UE3A0

™
L. Personal data QOther names

O Ignore capitalization rules

rj Additional data Prefix/title: First/given name: Middle: Family flast: Suffix/generation:
R addresses. [ ~ | [gidny I | [Harker | [ |
I Relationships Mailing label title: "Dear ..." title:
1, dlerts | | | |
* Certifications Gender: Date of birth:
|Female hd | | - | [] Requires wheelchair and/or handicapped- accessible
Tools locations
g Lists Person type: Additional types:
|5taff - | |N0ne selected - |
Help . | Group: Additional groups:
1 5tart support session |General - | |N0ne selected - |
Search knowledosbase
d [ archived [ Banned [ peceased
Status:
|Acnve - |
Date started: Date active: Inactive date:
=] Ll |
Load photo
‘J Additional data Date created: 12/08/2011 Last changed: 03/06/2014 - ¥
5 Addresses: 1 Add an address + ¥
i Alerts: none - ¥
° Certifications: none Enter a new certification + ¥

An address can be added by clicking on the Add an address tab. Once you click on this it will give you
an option to select the “type” of address you want to add. In the sample below a Home address has
been selected. You will be able to add multiple addresses in this section.

¥ GMs6 =] E3
GMS § > Perzon lookup = Harker, Sidny
You are logged in 85 sobxvol; change password [ @ ke save ] [ @ X Cancel ]
[EEIEED T | seeeu = [

Profile Editor 0 i 0 O
2 Personal data Archived Banned Deceased
U Additional data Status:
% addresses |""\d]\"E il |
‘_T' Relationships Date started: Date active: Inactive date:
I, alerts | = = =

* Certifications

‘_-| Additional data Date created: 12/08/2011 Last changed: 03/06/2014 - ¥
TPDIS I3 Addresses: 2 Add an address ~ &
T Lists
Home Home |
Help - . .
. Kind: Home  Status: Valid all year Comments: Not present
9 5kart support session ) .
gl search knowledgsbase Contact: | |M
Address: ||

&8

Load ahoto | B a—
Zip/postal: l:l Country: [USA | E-mail: | |

Phone numbers:

2=
[N
o
2=
(=%
(=%

==
=8
=N
=
=8
=N
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Adding Alerts to a Person’s Profile

The Alerts tab can be used to add certain medical issues to a person’s profile. These include diet and
medical alerts as well as wheelchair information. This is important information that may be used for
practices or competitions.

¥ GMss [_ O] =]
GMS & > Person lockup > Harker, Sidny
You are logged in as sotxvol;, change password [ @ H Save ] [ e x Cancel ]
Profile Editor L adll = | = |
= P | dat. F -
j ﬁ I ] additional data Date created: 12/08/2011 Last changed: 03/06/20 14 - ¥
E [In[unt=] 5Ea
3 Addresses % Addresses: 2 Add an address + £
I Relationships Home Home I
i, Alerts -
. Kind: Home  Status: Valid all year Comments: Mot present
« Certifications
Contact: [ | tedit sharing)
Tools Address:
T Lists %
Help o
2 1start support session
8 Search knowledgebase
- i e
Zip/postal: |:| Country: [JSA | E-mail: | |
Phone numbers:
add Add
Add Add
Load photo
i, Alerts: PRESENT - E
Medical alerts: Diet alerts:
feguires wheelchair and/or handicapped- accessible locations :
° Certifications: none Enter a new certification ¥ =

Adding Medicals & Consent Forms to a Person’s Profile

Click on the certifications tab and click on the link for Enter a new certification, select Athlete Medical
for a new medical or Athlete Consent to add a consent.

¥ crss =]
GMS 8 > Person loockup > harker, sidiny
You are logged in as sotxvel: change password [ & I save ] [ & < Cancel ]
Profile Editor Z. Personal data OGW 1G
= Bersonaldats [] 1gnore capitalization rules (e i ==
[ | additional data Prefix/title: Firstfgiven name: Middle: Family last: sSuffixjgeneration:
R sddresses [ = | [sidny [ | [rarker ] [ ]
T Bslationships Mailing label title: Dear ..." tithe:
. lerts C I l
?| Certifications Gender: Date of birth:
|[Female =] | 1/1/2000 « | Age: 14 [[] requires wheelchair andjor handicapped- accessible
Tools locations
S Lists Person type: Additional types:
[athiete = | [Mene selected -
Help Group: Additional groups:
£ v Start support session [o1 = | [Mone selected -
S h knowledaeb.
<l search knowledgebase [ archived [ Banned [J peceased
Status:
[active ~
Date started: Date active: Inactive date:
[ 372014 = | | /72014 = | | -~
[ | Additional data Date created: nfa Last changed: nja hd =
R Addresses: none Add an address ~ >
I, Alerts: none - ¥
° Certifications: none Enter a new: ——-HR—tnan 1 Z
Athlete Consent
= | Effective | Expiration | Status | Result | Other e ey

Load photo
Personal Profile
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Athlete Medical

Fill out the blank fields that correspond to the SOTX Athlete Medical Form.

?_smse =]
GMEE = Person lockup > harker, sidny > Athlete Medical
You are logged in as sobwol, chenge password [ @ k& save ] [ & < Cancel ]
Athlete Medical Signature date ;I
& Scanned images 3/7/2014 -
Expiration date
Help

£ Start support session
! [ Heart disease heart defect/high blood pressure

[J chest pain

[ seizures/epilepsy/fainting spells
[ Diabetes

[ Heat strokefexhaustion

o Search knowledaehase

[] wisually impaired/jcontact lenses /glasses |
[ Biind

[[] Hearing impaired

[] Deafjcomplete hearing loss

[ Bone or joint problems
General allergies

i
I

Medicine allergies

Food allergies

=i

The form will automatically populate the Signature date. Change the Signature date to the date on the
Medical Form that it was signed. VERY IMPORTANT: Once the Signature date is set you will need to
enter the Expiration Date, GMS sometimes does not automatically do this. The Expiration date is 3

years from the Signature date. When all information is entered in the Athlete Medical section click on
Save.

Athlete Consent

From the Certificates section in the Person Profile select Enter a new certificate and then click on
Athlete Consent.

The form will automatically populate the Date created and Signature date (which can be changed).
Change the Signature date to the date on the Consent portion of the form (sometimes it is the same as
the Medical form) that it was signed. VERY IMPORTANT: Once the Signature date is set you will need
to enter the Expiration Date, GMS sometimes does not automatically do this. The Expiration date is 3
years from the Signature date. Then select from the dropdown menu who the form was Sign by
before clicking on Save and exiting the certificate.

? crMse _ (O] =]

GMS & > Persen lockup > harker, sidny = Athlete Consent

You are logged in as sotxvol; change password [ @ I save l [ Q) < Cancel ]
Athlete Consent
2 Scarned imanes

Date created

Signature date

i Start support session

Expiration date
ol Search knowledgehase B

signed by

Signer name
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Saving a Person Profile

When all information is entered into a Person’s Profile click Save in the upper right-hand corner of the
screen. All information will be saved for this Person Profile. If you decide to not save your changes or
new person click on the Cancel option in the upper right-hand part of the screen. GMS will pop up a
small screen confirming your decision.

¥ Grsse =
GMS & » Person lockup = harker, sidny
You are logged in as sotxvol; change password [ @ H Save ] [ @ X Cancel l
Profile Editor Z Personal data [11e11Th e
-~
- m [ 1gnore capitalization rules Other names
.| additional data Prefix/title: First/given name: Middle: Family last: suffix/generation:
—
X Addresses | v| |sidny | | | |harker | |
. Relationships Mailing label title: "Dear ... " title:
I\, fletts | | | |
* Certifications Gender: Date of birth:
|Fema|e - | | 112000 - |.-'-\ge: 14 [] Requires wheelchair and/ar handicapped- accessible
Tools locations
‘aLists Person type: Additional types:
|Aﬁ1lete A | |N0ne selected - |
Help Group: Additional groups:
%lStart support session |Dl = | |N0ne selected = |
Search knowledgebase ]
Q’ [T Archived [ Banned [ peceased
Status: b
Load photo |ACﬁ\"E = |
Date started: Date active: Inactive date:
| 3/7/2014 - | | 3/7/2014 | | |
J Additional data Date created: nfa Last changed: nja - ¥
5 Addresses: none Add an address ~ ¥
1, Alerts: none - S

Adding a New Group (or Delegation) to GMS

Each Person Profile must be assigned to a Group in GMS. A Group is the same as a Delegation.
Volunteers and Area staff do not have the permission in GMS to add a new group.

If you are entering a new Person or updating a Person’s Profile and need to create a new Group
(Delegation) contact the Director of Games Management at the Chapter Office. Include the Request
for New Delegation Form found on page D-6 in the Sports Information Guide (SIG). This form should
also be sent to the Director of Volunteers at the Chapter Office.
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Games

GMS 7 is a registration software where Games (or events) are created to assist with the management of a
sport competition. Each Area (including the Chapter Office) uses this software as a way to organize their
event as well as to report numbers for their Area’s participation in a sport.

Finding Already Created Games

Click on tab Games from the main page of GMS. Use the dropdown next to the Games groups option
under this tab to find the Area/Office and year of the event in which you are looking for. Once you
select the box next to that area and year, click somewhere off of the box to get rid of the dropdown
options. GMS will then populate a list of only those events assigned to that area and year.

?_Gcrse =]
GMS 6
You are logged in as sharker (superuser); change password
GMS 6 {(5.99.0.437F) Person lookup/data entry - >
S online videos Games: 27 (1117 not shown) Create new games == =
© about GMS &
| e GMS & weebsite Games: |AII games -
_ Games groups: [A13 2014 -
Special tools TAi0 2013
=5 | Reload security I =s L A11 2012 ]
: A1Z ATTS 2014
__] User preferences All 2013 — —
B Start GoToAssist A13 Basketball ] A11 2014 =
) A13 Cyding 201fA12 2012
7 Update indices s 12 2p1=
Lask run: OZf12/2014 Pt Dell Xalle 13 AlZ 2014

Help
E_IStart S| ork session
il Search knowlsdgsbsse

A13 DEW Springl_] A13 2012
A13 Equestrian A3 2015
A13 Giddings Tr. Ala 2012
AL3 MATP 2014 A14 2013

A1Z MBF Local T|
A13 ROU Rotar
Al3 Soccer 201
A13 Softball 204 A17 2013

0000000000000

A13 Taylor Local Track Meet 2014
Al3 Tennis 2014
A13 Track & Field 2014

Applicant screening
Reports

GMS Transfer

User tools
Administrator tools
Setup

04f12f2014 A13 2013
04262014 A13 2014
O5/02/2014 A13 2014

««K«««M‘

4

*Note: Right click on the dropdown menu to select “All” (select all events) or “None” (to clear any

events that have already been clicked on), to assist you in finding your Games.

Games: 27 (1117 not shown)

Create new games

Games: |.ﬁ.II games

il |

Games groups:
All

Maone

Games
A13 AlT= 2014
A13 Basketball 2014

Reverse

Start date | Games ...
01/01/2014 A13 2014
02/28/2014 A13 2014
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Creating New Games (Event)

Click on tab Games from the main page of GMS. On that same tab click on Create new games to start
the New Games Wizard (see below). Press Next to start the Wizard.

New Games Wizard Ed

Welcome

Welcome to the GMS & New Games Wizard.

This tool will walk you through the process of creating a new games
and all of its associated attributes.

Click [Next] below to begin.

Coos ] [ oome

You should reach this screen below. Be sure to fill out the Games name - enter the Games name in this
format: A# Name Year. An example is: A13 Longhorn Basketball Local 2014. Also select the Games
group you would like to associate this Games with (referencing our example, it would go into the group
“A13 2014”). Leave Applicability and Delegations alone (unless you would like to select the
participating delegations here). Once this is complete select Next.

New Games Wizard

Basic settings

Games name: Games description:
I =

Games group:

Applicability: o
|.-5.II systems - |

Delegations:

|None selected -

< Back ” Mext = l [ Cancel
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The screen below will appear. In this list, select the sports and events within each sport that

participants will be competing in. Once all is selected press Next. *Note: When selecting the box next
to a sport, it will automatically select all events within that sport. If there are only certain events within
a sport needed, click on the “+” sign next to a sport and a dropdown of all events will appear. This is

where you would only select events instead of the entire sport.

New Games Wizard

Events

A

m
=
m
=
=3

.

Agquatics,fSwimming
Athletics/Track and Field
Badminton

Basketball

Bocce

BC Bocce Doubles
BC Bocce Singles

0HBEE

BC Bocce Team

BC Bocce Unified Doubles
BC Bocce Unified Team
Bowling

0000

Cross-Country Skiing
Cyding

Equestrian

Figure Skating

Flag Football

Floor Hockey

HEEBBHE
0000 n

The screen below will appear next. This screen is where Roles and Dates of the Games are identified.

Fill out by using the dropdown menus: Roles allowed in games (these are the roles used in data

entry), Games start date, Games end date, and Effective date for calculating ages (same as first day of
competition). Leave set as: How many time may the same person be in the games (Only once), and

Default honest/maximum effort threshold (“0” or zero). Click Next when complete.

Hew Games Wizard
Roles and dates

Roles allowed in games:
Athlet lin Unified Partner - UNMPT

Roles allowed in event:
|N0ne selected -

Howe many times may the same person be in this games:
|Only once -

Games start date: Games end date: Effective date for calculating ages:

= = | =

Primary location:

~]

Default honestfmaximum effort threshold:

Games owners: Games team members:
|Llserr Guest - | |N0ne selected -

< Back l[ Mext = J ’ Cancel
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The next screen allows an address for the location of the Games. If known, add the address, if not click
Next.

New Games Wizard
Addresses
Add an address

< Back "_ Mext = ]’ Cancel

The next and last page of the New Games Wizard lets you know the Games have been defined. At this
point you can either go Back and edit information or select Finish. The new Games will show under the
Games tab on the main page of GMS6 and can be found under the Games group assigned to it.
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Creating New Games by Duplicating With & Without People

Copying a Games has two options: 1) duplicating qualifying/final results along with the entrants
(duplicate with all people) or 2) duplicating empty (duplicate without people).

Option 1: Duplicate with All People (Copying with People)

Right click on the Games that you would like to copy. Select “Tools”, then “Duplicate” then “with all

people”. This will copy the entire games with all delegations, people (with qualifying or final scores,
gives you an option) and events.

GMSE
You are Jogged in as jhradley (superuser), change passworg

GMS 6 {5.99.0.437) Person lookup/data entry
34 Online videns Games: 15 {665 not shown) Create new games
About GM3 6
@cMss website Games: |AI\ games - ‘
Let + | Chaph hd
Special tools BT | SpLer
4 | Reload securit Games Stark... T | Game..
Beload security
[ User preferences 2013 NIT Galf 10/17/2013  Chapter
ﬁstart GoToAssist 2013 Nort America Softball Invitational 08/22j2013  Chapter
% Undate indices (copy of) Chapter Summer Games 2013 05/23{2013  Chapter

Last ruri: énever) Chapter Summer Games 2013 05/23{2013  Chapter
Chapl i Games i - et g
B New Games Wizard E

Chapter

Help
4 5tart support session

Chapter Regional Figure
Chapter Flag Foothall 2C
Chapter Fall Classic 201:

Chapter
i Search knowlednehass advance entrants from other games inko this ong

Comments and images
Chapter Sailing and Kay:

2012 50 Invitational Glo__Refresh st
Chapter Summer Games 2012

Chapter Winter Games 2012
(copy of) Chapter ‘Winter Games 2012 02/0%(2012  Chapher
Chapter Fall Classic 2011 10/20/2011  Chapter

Delete

Export using GM3 Transfer

Applicant screening
Reports

GMS Transfer

User tools
Administrator tools

Setup

A pop-up will appear (see below). Fill out all of the fields: Rename your new Games (an example:

Chapter Summer Games 2014, updating the year on the event name), Start date, End date and
Effective date for calculating ages.

Duplicate games

{copy of ) Chapter Surmmer Game:

Frart date: End date:
5/23/2013 v | [ 5/23(2013 = |

Effective date For calculating ages:

5l23/2013 -

Create H Cancel

20 | Portions of this document are courtesy of Special Olympics Texas



Click Create when you are done, the process may take a few minutes depending on the size of the
games you are duplicating. Itis important to make sure your new Games saved in the correct Games
group (instructions continue on the next page).

Saving New Games in the Correct Games Group

Under the Games tab, expand your Games groups to include Blank. The newly created report will
appear in Games group called Blank. You can find this Blank group by selecting it from the dropdown
menu.

Next: Right click on your new games and select “Setup” and then “General”.

GMS B
Vo e fogoed I as fhradley (spperlser); chanhge passuwiord

GMS 6 {(5.99.0.437) Person lookup /data enktry

\Fqonine videos Games: 15 (665 not shown) Create new games
abouk GrMS &

@ GMS 6 website Games: |.|'-\II games -

Games groups: |(b|ank),chapter

Special tools

Games Stark ... % | Game...

=5 Reload security

B
. | User preferences

@B start GoToAssist 2013 NLT Goll

MNevs Games Wizard

05/z3/2014
/2015

Zhapter
“hapte

General

¥ Update indices
Lask run: {newver)

Cuskom Fields

Associatio apker

Hel Chapter Winke r _ O Chapter

?__lfl;]tart suppotk session PyweungChang 20 Refresh list I 01/29/2013  Chapker

,,_‘ﬂ Search knowledgebase Chapter Regional Figure Skating 2013 01012013 Chapker
Chapter Flag Football 2012 1zf07fz01z Chapker
wolleyball Competition Template izjoifz01z
Chapter Fall Classic Z01z 10yz5/2017  Chapter
Chapter Sailing and Kayaking 2012 10052012 Chapker
2012 SO Invitakional Global Swinming Event 09910/2012  Chapter
Chapter Summer Games 2012 05i24f2012 Chapter
Chapter Winter Games 2012 0zi09fzolz  Chapter

Applicant screening
Reporks

GMS Transfer

User tools
Administrator tools

Setup

Change the Games group if applicable (example 2013 to 2014), or re-select the same Games group and
click the Back button. Your games will now appear in the correct Games group.
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GhS B = Games setup
You are fogged In as jhradicy (SUperaser) chanie password

Games setup Basics
Basics Games name:
Dates |Chapter Surnmer Games 2014

Associations
Other settings
Addresses
Sports

Games description:

Help - -
#15tart support session Primary location:
il Search knowledgebase

|AII systems

Roles allowed in this games:

|Ath|ete,Chaperone - CHPM, Coaching Staff - COST,Head Coach - HC,Head of Delegation - HDDL, Unified Partner - UNPT
Roles allowed in events:

[athlete, Unified Partrer - UMPT

Allow only people with these statuses:

|(nU restrickions)

How many times may the same person be in this games:
|Mnre than once, but only in different delegations - | [ ©nthe second and later registrations, show a warning box

Dates
Associations
Other settings
Addresses

Sporks

Option 2: Duplicate Empty (Copying without People)

Right click on the Games that you would like to copy. Select “Tools”, then “Duplicate” then “Empty”.
This will copy the entire games without people, delegations or results.

GMS B
You are logged in as jbradiey (supertser); Change password

GMS 6 (5.99.0.437) Person lookup,/data entry

3% Online vidsos Games: 30 (652 not shown) (Create new games
About GMS &

@ GM3 6 website Games: |AII games hd

Games groups: |(blank),Chapter

Special tools

85 Rsload securit Games Start ... ¥ | Game...
Eelnad security

,J Lser preferences Chapter Summer Games 2014 05/23(2014  Chapter

2013 MIT Golf 10/17/2013  Chapter

@) 5tart GoTodssist
¥ Update indices
Last run: {never)

2013 Mort America Softball Invitational 03/22/2013
05/23{2013
05/23f2013

Chapter Summer (s
{copy of) Chapter

Help o

%4 5tart support session

ol Search knowledasbase

Adwvance entrants from other games inko this one

PyeungChang 201
Chapter Regional
Chapter Flag Foot
Volleybal Competi Refresh list
Chapter Fall Classic 2012

|

Delete With all people

Expart using GMS Transfer
TOTZS 20T TTIpEr

Comments and images

2012 30 Invitational Global Swimming Event 09102012
Chapter Summer Games 2012 0sf24/z2012
Chapter Winter Games 2012 02f09/2012  Chapter
Applicant screening

Reports

GMS Transfer

User tools

Administrator tools

Setup
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A pop-up will appear (see below). Fill out all of the fields: Rename your new Games (an example:
Chapter Summer Games 2014, updating the year on the event name), Start date, End date and
Effective date for calculating ages.

Duplicate games

{copy of} Chapter Summer Games 2013

Frart date: End date:
5/23/2013 ¥ | [ 5/23f2013 = |

Fffective date for calculating ages:

5/23/2013 -

Create ][ Cancel

Click Create when you are done, the process may take a few minutes depending on the size of the
games you are duplicating. It is important to make sure your new Games saved in the correct Games
group (follow the instructions about this in this user guide).

Advancing Entrants into Other Games

If athletes compete in an event and are advancing to another, there is an option to advance these
entrants from one Games (based on place or scores) into another Games. For example this can be
used advancing athletes from a local to an area competition.

Right click on the Games you want to advance athletes into. Then select “Tools”, then “Advance
entrants from other games into this one”.
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GRS B
You are logned In a5 Jbradiey (supernser); change password

GMS 6 (5.99.0.437) Person lookup/data entry

134 online videos Games: 30 {652 not shown) Create new games
About GMS 6

L JcluEl wiehsite Games! |AII games - |

Games groups: |Chapter

Special tools

5 | Reload security

© | User preferences

@B start GoTodssist

¥ Undate indices
Last run: {never)

Start ... T | GaEe...
05/23/2014
1001712013

Games

Mew Games Wizard

2013 NIT Goll

Comments and images Duplicate
Chapter wWinf —8M8 — Delets

PyeunaChant Refresh list

Help
g_lstart SUPPATE Session
ol Search knowledoebase

Export using GMS Transfer

Chapter Flag Football 2012

Chapter Fall Classic 2012 10/25/2012  Clspter
Chapter Sailing and Kayaking 2012 10/0ajz012 |

2012 50 Invitational Global Swimming Event  09/10/2012  Chapter

Chapter Summer Games 2012 05/24{2012  Chapter

Chapter Winter Games 2012 02/09/2012  Chapter

{copy of) Chapter Winter Games 2012 02/09)2012  Chapter

Applicant screening
Reports

GMS Transfer

User tools
Administrator tools

Setup

Click Next, this is just the introduction page to the Games Advancement Wizard.

=] B3

Games Advancement

Welcome

Welcome to the Games Advancement Wizard.

This tool helps you bring in all or some entrants from previous games
into this games, register thern for events automatically, and bring in
their qualifying scores as appropriate.

Click [Mext] below to begin.

’ Cancel l

Select the games that you are advancing athletes from to your new games (hint: click on Games tab to
sort by alpha/area). Click Next.
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!__ Games Advancement Wizard =] 3
Games ko advance into this games
Date
A
[~ Bowling Template oi/01jz012 Iz‘
[ Chapter Fall Classic 2011 10/20/2011
[ Chapter Fall Classic 2012 100252012
[ Chapter Fall Classic 2012 10/25/2012
[ Chapter Flag Football 2012 12072012
[ Chapter Regional Figure Skating 2013 01012013
=

Chapter Sailing and Kavaking 2012

hanter Surmoer Gamss 20 [ f
apfel vy [=1§ ale |l |l = i
[ Chapter Winter Games 2013 01/31/2013
[ Cycling Template oimaLfz01z

10/06/2012

-
<Back |} @ Cancel

The next screen (see below) lists on the left side the delegations that are in the new games (the games
you are advancing athletes into). It then lists on the right side those delegations in the source games
(the games you are moving athletes from) which are not currently in your new games. Click Next.

*Note: if there are delegations in the right side column, those athletes are not advanced into your new
games if you continue in the Wizard. If you need those athletes also brought into the new games, back

out of the Wizard, add those delegations in the new games, and then restart the Wizard again.

¥ Games Advancement Wizard

Mapping of previous games delegations to new games delegations

=] E3

Deleqgations in the new games:
Mame ¢

- fAbilene Mustangs

- Abilene Tigers

- Above and Beyond Gymnastics
- Aces (ECAD4)

Aledo

- Alief Superstars

- Al American Allskars

- All Skar Equestrian

- Allen 15D Eagles

Alpine

- ARC Fork Bend Counky

- Arlington Eagles

.. MielimAkan TEM

Deleqgations in the source games which are not mapped ta the new garr
P

=]

The next screen lists on the left side those events that are in the new games and bringing information
in from the games you are advancing. The right side shows the events that are not in the current new

[ <ok [ o> | [ coce |
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games that are in the old. If you press Next, the events in the right column will not advance to the new
games. If those are not needed or the area is empty like the example below, press Next.

*Note: if there are sports in the right side column, those events will not advanced into your new games
if you continue in the Wizard. If you need those events also brought into the new games, back out of
the Wizard, add those events in the new games, and then restart the Wizard again.

! Games Advancement Wizard =] E3

Mapping of previous games events to new games events

Sparts ko show:
T
Ewents in the new games: Ewents in the source games which are not mapped to the new games:
Mame £ Spork E
[F- AT 4%100 M Relay AthleticsITrE
-- AT 4100 M Unified Relay Athletics/Tr
-- AT 4%400 M Relawy Athletics/Tra
-- AT 4x400 M Unified Relay Athletics/Tra
-- AT 10 M Assisted Walk Athletics/Tra
-- AT 10 M Wheelchair Race Athletics/Tra
-- AT 25 M Assisted Walk Athletics/Tra
-- AT 25 M Matorized Wheelchair Obstacle Athletics/Tra
B AT 25 MWalk Athletics/ Tra
|T‘| AT 25 M Wheelrhair Bare | Arhletics!

[ <ok || txt> ][ concel ]

This next screen has options for advancing - If you would like to advance entrants who may have been
scratched in source games then check the box Advance scratched entrants. Also, choose the scores
you would like to advance for athlete’s events by clicking on the blue score field and selecting an
option from the list. Click Next.

! Games Advancement Wizard

Options

Advance which peaple: Get qualifying scores:

|E\rery0ne who wasn't scratched - | Athletics Track and Field: Previous 5
Roles to import even if they're in no events: Basketball: Il i final score
Cyeling: Previous final score
Equestrian: Previous final scare e i
Football{Soccer: Previous final scor HERIEE QIS SEeie
Gymnastics (Arkistich: Previous fing Blank.
[] tmport delegations even if they're not mapped into an delegation in this games Gymnastics (Rhythmic): Previous FinalSOore

Tennis: Previous final score
%] &dvance scratched entrants :

Previous final score
Personal best

|(n0ne) - |

] Import events even if they're not mapped inta an event in this games

[ < Back " fext = J’ Cancel ]

When options are decided, click Next. Then click Finish to compete the Wizard.
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Games Setup: Defining Events

Within a Games there can be multiple sports with multiple events. These sports and events were
selected during the New Games Wizard or Duplication processes. In order to define and edit these
events, the following steps must occur.

To define your event you must be in your Games. Click on the Events tab and then open up the Sport
and Right Click on the Event you want to define. Select “Setup” and then “Define this event”.

? cMse [_[OI=]
GMS 8§ > Chapter Summer Games 2014
You are logged in as sotxvol; change password
Chapter SummerGames 2... -:. People - *
-
£ People. -2 Delegations: 199 - ¥
25 Delegations
P, Events F-é' EETE M ®
I Reporks Event = Counts
' User tools -- Athletics/Track and Field -
15 Timing systems Bl Basketball k
% Setup B} Cydiing
B} Equestrian
Special tools -- Football/Soccer
=% Reload security — Gymnastics (Artistic)
{:! Refresh counts -- Gymnastics (Rhythmic)
El- Tennis
HEJP e . 17 teams, 32 entrants
4 Start support session o TN Tenn o I ;.even e 17 entrants
i H n this event read-on
‘g About this bool i TN Tenn T::ms et ¥ 56 entrants
‘g Search knovledgehase TH Tenn R 15 teams, 29 entrants
Divisioning tool
Resulbs entry L4
Tools » See tracked changes
Add from template »
Refreshcounts | e
I Reports = ¥
& user tools - ¥
i Timing systems - ¥
= Setup - ¥

“Define this event” will enable you to customize the event for your competition. First section of Event
Definition is the Basics. Listed below is an overview of the fields within this section:

Event Name: Do not change the event name.

Sport: Do not change the sport.

Event Code: Do not change the event code.

Event Type: Choose the correct type for your event: individual, individual bracketed, team, or team
bracketed.

Event Features: Select the features this event will use, by clicking on the box next to each feature (this
is where you can add Levels and/or Lanes).

Number of Rounds: Most events will either be 1 (final), or 2 (prelim, final), rounds can also be

renamed.
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(Continues on next page)

Awards Given: The default here is awards 1-3 and ribbons for all other places.

Place Assignment Rules: The default here is to skip places on ties (keep it as that).

Age Groups: The default here is for our standard age groups, but you can delete and add age groups by
clicking on this field (3 dots at the end of the field.)

Date for Calculating Ages: The default here is what you set during New Games Wizard.

Event Number: Use if you have event numbers.

Scoreboard Name: Use if you have a scoreboard name.

¥ cMsse [_ O]

GMS & = Chapter Summer Games 2014 = TN Tennis Doubles definition

You are logged in as sobovol; change password

Event definition ﬂ Basics Definition last changed: 04/14/2014 2
¥ Basics. Event name: Sport: Event code:
Score setup |TN Tennis Doubles | |Tennis - | |Tr-IDBLE |m
Teams ! Event type
Schedulin |Team bracketed event - | [] Matches are comprised of sets
Exclusions
Ewent features:
|Capitalize division names,Uses levels -
Tools
Check sebup Mumber of round_s (including final):
’ Edit round names
Save ko a file -
Make inko ternplate event Lewvels:
|Leve| 2 -Red,Level 3 - Orange,Level 4 - Green,Level 5 - Yelow | [[] Associated with entrants rather
Help | Awards given: Place assignment rules:
EJStart suppott session |Medals for 1st through 3rd places, ribbons for allo = | |D0n't skip places on ties - |
@ Search knowlsdaebase Age groups: Date far calculating ages: Event #: f
[s-15,16-21,22+ =] 05/22/2013 = | [ 0z
Scoreboard name: Applicable locations:
| [t filter) -
Score setup
Score type: Mame for total score:
|P0ints - | |Final | Higher scores are better
i: Ji 1 Display decimals: Calculate dedmals:
w - ‘%"; |Truncabe values - | | 23 | |Truncabe values - | | 25
§
A " i O Qualifying scores are not required
3 [] Define valid score range
' ’ i =l
& Honest/maximum effort:

Next you will need to define Score setup under Event Definition. Listed below is an overview of the
fields within this section:

Score Type: Select score type (time, points, distance, weight, etc.)

Name for Total Score: The default here is final.

Display Decimals & Calculate Decimals: The default for both is 2 decimal places.

Qualifying Scores are Not Required: Check or Uncheck.

Define Valid Score Range: If you check this, then you can set a limits for score ranges.

Honest Effort: Default is set during New Games Wizard, but you can change this to be specific for this
event.

Number of laps & Total Distance: The default here is zero. You do not need to fill this in for the event.
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(Continues on next page)

!.__ GMS 6 =]
GMS & = Chapter Summer Games 2014 > TH Tennis Doubles definition
You are logged in as sotxvol; change password
Event definition Score setup =l
¥ Biasics
Score type: Mame for total score:
?core sekbul |P0|nts - | |F|na| | Higher scores are better
eams
. Display decimals: Calculate decimals:
Scheduling 5= 5=
Exclusions |Truncabe values - | | - | |Truncabe values - | | -
O Qualifying scores are not required
Tools O .
Define valid score range
Check setup s

Honest/maximum effort:
|D0 not use honest/maximum e *

Save toafile

Make inko kernplate event
Teams
Help
g4 [ How do teams end entrants get scores from each other?
& 5tart support sessin Qualifying: Competition:
il Search knowledgebase |Entrants get scores from team - | |Entrants get scores from team -
[ call mixed-gender teams "Co-ed”
D Use team positions
Minimum entrants in each team: Maximum:
Scheduling
1 | Automatically transition status from "Finished - unoffical” to "Finished - official™
I'Wl -, 1 After how many minutes: —
Pai 4
i [] Pre-competition required arrival:
k: | i % (minutes before competition starts)
L =i

Next you will need to define Scheduling. Listed below is an overview of the fields within this section:

*Note: Automatically transition status from “finished-unofficial” to “finished — official” and after how
many minutes. These two can be left at the default, which is checked and 30 minutes.

Schedule Entrants: The default here is that entrants in the same division (heat), get the same schedule.
Pre-Competition Required Arrival: You can change and modify this if you would like the athletes to
show up to the event prior to their scheduled time.

Lastly define Exclusions. Listed below is an overview of the fields within this section:

Genders Allowed: The default is set at both.

Roles Allowed: The default is set at athlete, for certain events you may need to add unified partner.
Entrants in this event may also be in (sports events): You can select if athletes in this event can also be
in other sports or events here, or leave at the default which is none.

All aspects of the event have now been defined. You will be able to make changes at any time. Click on
Save if changes were made or Back to get back to the main page of the Games.
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Games Setup: Adding & Deleting Events

Once a Games is setup and an event either needs to be added or deleted, there are steps in GMS to do
both of these actions.

Adding an Event

From within your Games, click on the Events tab. Right click anywhere within the area under the
Events Tab, then select “Add from temple” then the sport you want to add an event from, and then the

event.
Alpine Sking »
I -c.-tcs/swinming
GMS 6 = Chapter Summer Games 2014 Athletics/Track and Field »
) ; Badminton 3
You are logged in a3 sotxvol; cheng: password Baskethal 5
Chapter SummerGames2... < People BC Bocce Doubles
& People. 2% Delegations: 199 Bowling » 2 Unified Doubles
2% Deleqations. Cross-Country Skiing 3 BC Bocce Singles
P Events % Events Cydling »  BCBocce Team
. Reports Event ¢ Counts Equestrian b BC Bocce Unified Team
45 User toals [ Athletics,Track and Field Figure Skating 3 =
15 Timing systems [ Baskethall Flag Football 3
£ Setup B Cyding Floor Hockey »
.. Equestrian Football/Soccer 3
Special tools Football/Soccer alF >
5| Reload security Gymnastics (Artistic) Gymnastics (Artistic) 3
¥ Refresh counts . Gymnastics (Rhythmic) Gymnastics (Rhythmic)  »
: ) Handball 3
- Tennis
Help Kayaking 3
3__| Start support session Powerlifting 3
g About this tool Roller Skating 3
o) Search knowledaebase Sailing 4
Snowboarding 3
Snowshoging »
Edit this event Softball 3
Open this event read-only Speed Skating 3
Divisioning bool Table Tennis 3
Fiesults entry. ¥ Tennis »
5| Reports Add from template Volleyball 3 . =
& User tools Refresh counts | < v =
1 Timina svstams - v =l

Once you have selected the event you want added it will bring you to the Event Definition page of that
event. Here you can define this event (see instructions in the Games Setup: Define Events section of
this User Guide). Click Save to add the event or Cancel to cancel the event from being added.

[ Q@ kH save l [ &P X Cancel l

Definition last chanaed: nfa ;I
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Games Setup: Registering People

In order to register people within a Games, go into your Games and then select the People tab

this tab click on Register people using the Registration Wizard.
¢ cmse [_ (O] x<]

GMS € > Chapter Summer Games 2014

You are logged in 88 sobwvol: chenge passwora

Chapter SummerGames 2... L. People - S
& People Tool
25 Delegations e
Registy sing the Registration Wizard
P Events ey, Register people using the Registration Wizar:
i Reports e, See all people in Chapter Summ 14
&' User tools d in Chapter 14
P Imingsystems |7
% Setup. 25 Delegations: 206 - >
Special tools F< Events - ¥
=% | Reload security I Reports = v
&' User tools S ¥
Help i~ = =
$start support session Ry e 2 %
¥ about this tool L Setup = ¥
&l Search knowledgebase
The Registration Wizard will pop-up (see below). Press Next.
’ Registration Wizard E3

il Registration Wizard
* * Chapter Summer Games 2014
” X
p——

* Welcome to the Registration Wizard for Chapter Summer Games 2014, This tool will wak you through the process of
entering one or more people into this games, creating them if necessary. You will have the opportunity to edit each
person’s personal data and events.

Cick on the [Next] button below to begn the regstration process.
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A Person lookup: Personal Information screen will pop-up next (see below). This is where you search
the database to see if your entrant is already in GMS. There are several filters that can assist in your
search on this page, make sure if you are searching for an Athlete, you have that as your People Type.
If you want to be more specific use any of the filters to assist including Gender and Date of birth. Then
enter you registrant’s last name under the Family name. Select Search to find if this entrant is already

in the system.

Also make sure the Entrant Delegation and the Role at the bottom (circled) are set for the Delegation
you want to enter this person in for the Games and that their Role is also correct.

_Registration Wizard [ X
Lookup method "/ Person lookup: Personal information
o Quck Groups: People types:
2 Personal information (no filter) v | |Athlete s
R Address, phone, e-mal Famiy name: Frrst/gven: Mcde:
= Beople on ksts Gender: Date ofbrth:  Short ID:
= Recently viewed people (no fiter) v v
Exdude:
Tools Deceased,Status: Inactive,Status: Rejected, Status: v Search
3(!0. * 5 DWW %
[ioadizave
N
TN
' \
t I P
trant delegation: Role:
Mustangs v  Athlete v [ < Back ][ Next > ][ Cancel ]

O Regster as an alternate

* Hint: Sometimes registrations have incorrect spellings or nicknames, so working with a partial last
name or just some of the information may help in your search. By shortening names the search

becomes wider.

Once you click on Search, a list will populate of possible people to enter. If you see your person, click
on their name. If you do not see their name use the searchlight (circled below) on the right side of the

screen.

ups

n CISD N |
)

]

on 15D MATR VAT

115D

alsD

The searchlight openy up to- a fleld wirere yow
con type more Unformatlon apout Yo person.
Once yow find tat person click on Hheir
name. *Hint: Yow can douwble-check that yow
haye the right person by comparing their
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If your search does not bring up the person that you would like to register, you must Create a new

person (see the section on Creating a New Person in this User Guide).

After clicking on the person you want to enter, the screen below will show. Just click Next. This

section is where you would edit the Personal data
information.

! _ Registration Wizard

of an individual including Athlete Medical

E3
Edit person
Profile Editor Z. Personal data T1VGV =
& Personal data [J 1gnore capitalization rules Other names
L) Additional data Prefix/tile:  First/givenname:  Middle:  Family/last: Suffix/generation:
% Addresses v | |Abril |Garcia
. Relationships. Mailing label title: "Dear ..." title:
Alerts [
“1Bast games Gender: Date of birth:
* Certifications Female v 04/20/1994 v |Age: 19 [] Requires wheelchair and/or handicapped- accessible
z locations
Tools Person type: ) Addlbonal types:
o Lists Athlete v | |Athlete v
Group: l: _ Addmonal groups:
Help |ARL ISD Lamar Viking v | |None selected v|
PR [J Archived [] Banned [] peceased
Status: .
Active v
Date started: Date active: _ Inactive date: —
| 04/08/2011 > | -
__; Additional data Date created: 12/22/2011 Last changed: 10/10/2012 v ¥
5 Addresses: 3 Addanaddress> ¥ )
[ < Back ][ Next > ] Cancel ]
-

The next screen that will appear is where you will enter the Event Code (Continues on next page).

!_ Registration Wizard E3
Events
Sport: [:| Bib #: | 03 | Add another event  Verify values
Eventcode:  Event:
v
Remove
Eventcode:  Event:
-
Remove
Eventcode:  Event:
=
Remove
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This is the screen where you enter an entrant into an event. Enter the Event Code in the field for it or
select from the drop down list under Event (the Event Code can be found in the SOTX Sports
Information Guide, pages N-4 to N-6).

Click off of that field. If you entered the Event Code manually the Event name will populate to the
right of where you entered the Event Code. If this does not populate, try selecting the event from the

dropdown menu. Ifitis an individual event, enter the Qualifying time/score in the appropriate box
(see the example below).

Events

Sport: [Athletics/Track and Field - Bib #: 0z Add another event  Verify values
Eventcode: Event: Qualifying:
[aT100w  |[ AT 100 Mwak -]

Remave
Eventcode:  Ewent:

=l

Remove
Event code: Event:

Remove

< Back ][ Mext > ]l Cancel l

If it is a team event (see below), you will need to either create new team or choose from the list one
that was already created (Continues on next page).

¥ _Registration Wizard [x]
Events
Sport: [Athietics/Track and Field -] Bib #: Add another event  Verify values
Event code:  Event: Team:
[sTacioom [ aTaxoomRely v ]
i Remove
Eeizre Eais (default team for AT 4%100 M Relay)
| | | - | create new team
Remove
Event code:  Event:
|
Remaove
[ < Back ” Mext = ] l Cancel ]

To create a new team - click on “create new team” from the Team dropdown menu. The window seen
below will pop-up. Enter the team name with the Delegation abbreviation first, see the example
below. Make sure to use their team name, not “team B” or “team 1”. Press OK when done.
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Create new team B3

Team name:
|FR122 Golden Eagles|

[ ok | coancel |

The next screen will ask for the Qualifying score. This is where you would only enter the entire team’s
time. Do not enter this individual’s Qualifying score, that is not what this screen is asking for. Then
press Save when done, you will return to the Events page.

AT 4X100 M Relay E3
Bib
_ 0]
Qualifying score
00:00.00
_Comrnents

| Save ] [ Cancel ]

Add more events if needed. Utilize the same process above to do this. Once all events are entered
press Next.

The final screen will appear confirming what action you are taking. Double-check here that this entrant
is being entered into the correct Delegation, are in the correct Role and that it is the correct Person.

If you need to change something click on Back until you hit the Person lookup: Personal information.

Unfortunately you will have to re-enter their events, however it is important they are entered correctly
here as well.

If everything is correct, press Finish.

It will bring you back to the Person lookup: Personal information page of the Registration Wizard
where you can continue to enter people into the Games.
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Corrections within an Event

In order to add lane number or change a time from within an Event, go into your Games and then
Events. Click and open up the event where you want to make a change or add information.

From within the event, under View use the Show/Hide fields to add or remove the fields to the right
side of the screen.

Yiew
[T showihi ! "5;1' R
ow
E{‘Shl:uw ch —2

Hﬁave g (;!- Resek view

Once you find the field and cell you want to change, just click on it and start typing. Then press Save,
this will allow you to make changes to an already entered item or add a division, lane, etc.

¥ eMs6
GNMS & = (GMS Training} A04 Begional Bocce 2013 > BC Bocce Singles

I [=] B3

You are logged in a3 sotxvol; change password

View Entrants
[T showahide fields Mame Gender | Bib | Age group | Qualifying score | Final div | Final score | Place
Ei Show checks Hill, Beri M o 30+ 0.00 |
& show scratched Ellis, Desmond M 0 16-21 1350.00 0.007
[Y5ave view QdResetview | Toles, Luann F 0 30+ 0.00
Richey, Kristina F 0 22-29 2117.00 0.00
TD_D_IS o Ripley, Caitlin F o0 16-21 L Fiv P v 0.00
S Divisioning Upchurch, Brynn F 0 22-29 1944.00 F1 0.00
¥ Scheduing tool Hightower, Daniel M 0 16-21 0.00 M1 0.00
Brockefinitounaments 3, con-ewis, Demorne  F 0 12-15 0.00 F1 0.00
~~Besulsenfry Molloy, Juliette F 0 16-21 0.00 F1 0.00
Ja lnnort scores Gorden, Nicole F 0 30+ 2153.00 F2 0.00
Gafmortrecardstobresl gy picole F 0 30+ 1423.62 F2 0.00
[f5ave changes Fletcher, Kendrick M 0 22-29 915.00 M1 0.00
Robertson, Beth F 0 30+ 457.00 F2 0.00
Reports ]
Heat shests Gardia, Cameron M o 16-21 1152.00 M4 0.00 e
Resls Kalb, Erik M 0 30+ 635.00 M2 0.00
Advancedicustom Hardin, Kenneth M 0 30+ 465.00 M2 0.00
Rowe, Ryan M 0 16-21 726,00 M3 0.00
Sorting Moeller, Braydon M 0 11B-21 999.00 M5 0.00
Add sort Crumb, Charles M 0 30+ 579,00 M2 0.00
Humphrey, Danny M 0 30+ 653.00 M5

[«

u.DUEIE
A
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Scratching an Entrant from an Event

If an entrant needs to be removed from one event yet needs to stay in the Games (for example:

athletes can be entered into more than one event in athletics) this needs to be done within the Event
within the Games.

Open the Event that this entrant is registered for within the Games they are registered to participate
in. From within the Event you want to scratch them from, right click on the name of the entrant.
Select This entry and then select Scratch.

This will scratch the entrant from this event, however will not scratch them from the Games entirely.

¥ eMss M=l &3

GMS § » Chapter Summer Games 2014 = AT 10 M Wheelchair Race

You are logged in as sotxvol; change password

Yiew Entrants
[T shovihide fields Mame Gender | Bib | Age group | Qualifying score | Final div
i show checks Davis, Brendan M 0 12-99 00:13.70 M.12-99.1 =
& Show scratched Jennings, Hannah F 0 12-99 01:04.67 F.1299.1
[Y|5ave view ¥Resetview | pickering, Joshua (Josh) M 0 12-99 00:52.31 M,12-99,3
Mills, Michael M 0 12-94 00:49.00 M,12-99.3
Tools W na A 47 on Ane5.35 M. 12-99.2
¥, scheduling tool Add entrant Edit person
sy Resulks entry Score units converter  k Edit scare with a note
A Import scores Select 3 Comments and photos  »
:;;-F\ssign['erase lanes Selected entrants F See tracked changes
s P T
HSave changes Delete
Reports Add to list 4
Heat sheets
Resulks
Advancediouskonm
Sorting
Add sort

Unscratching an Entrant from an Event

If an entrant needs to be unscratched from an Event — go into the Event which should be unscratched
from within the Games. Find the name of the entrant and right click on that name. Select This entrant
and then Unscratch. This will unscratch this entrant and re-register them into this event.
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Scratching an Entrant from a Games

If an entrant is registered and is no longer participating in a Games, instead of deleting the entrant,
there is the option to scratch them. This keeps them in the Games in case they were scratched by
accident and need to be put back into the Games.

From within the Games go to the Delegations section and open the entrant’s delegation by clicking on
it. Find the name of the entrant on the list (continues on next page).

Right click on the name of the entrant you want to scratch entirely from the Games. Select This
entrant and then Scratch. This will scratch all of the events this entrant is registered for as well.

¥ cMse [_[O]

GMS & = Chapter Summer Games 2014 > Arlington ISD

You are logged in as sotkvol; change password

Filter by role 109 people (plus 40 scratched)
All: 109(4+40 scrakched

MName Role Gender | Age  Status Bib | Sparts Ewer
b . . . .
[ Athletes: 76 (+40) Ahlgrimm, Tyler Athlete Male 16 0 Athletics/Track and FIE'%@
[ Coaches: 5 Arrecla, Cassandra Athlete Female 20 0 Football/Soccer !
[ Medical: 24 Atlas, Jeremy Chaperone - CHPN Male 0 0
7 Other peopls: ¢ BarberJidada Adhlete Femsle 16 GCoaiched 0 AthlcliesfTradcandFicld
Barton, Lesle Head Coach - HC Female 0 0 Football/Soccer
Filter by list P I thleti ck and Field
2 mone = R Male 20 0 Athletics/Track and Fiel |
v EedrarMatthew - Male 14 Seratehed & Adhletics/TrodeandField 4
Ber-Shalem Michele E'de': Female 17 Seaiched 0 AthletisffrackandFicld
i
Add entrants Blackman, Morgan Male 18 0 Athletics/Track and Field — #
& Bthlete See tracked changes
; Rt lois fosigen G deepaseier 8 Athleties/Fradeand Feld 4
Lo3Ching LA - LS T E— R :
fp Coaching Staff - COST Brewer, Ben Mark as checked-in csfTrack and Field
T L pe—— o ke
#p Chaperone - CHPN CanadaRicards Change to an alternate L Caccer F
g Head of Delenation - HODL : Select » :
gHead Coach - HE Carrilla, German ) Change delegation andjor role cs/Track and Field
F—l' : Carter, Jordan Add to list r csfTrack and Field
W froma st Casey, Daryl Athlete Copy name and address to the dipboard cs/Track and Field
Cervantes Torres, Yeymi Athlete iRz cs(Track and Field  »
Other Tools Champion, Garrett Athlete Print a report icsTrack and Field
m L
iy Show checkboxes e _p - . Frint a credential I i
i Refresh list of entrants e S0 e =
Cheatham, Stephen Athlete Male 19 0 Football/Soccer f
Help Cochran, Logan Athlete Male 19 0 Basketball ;
%1 5tart support session Eele—Charce Athlete Mt 15 Seratched 8 AthleiesfTradeandFicld
il Search knowledgebase Cornelius, Michael Athlete Male 17 0 Basketball
- s A Hhl o Rl e | A M s Fr e v Il
Kl | 4

Unscratching an Entrant from a Games

If an entrant needs to be unscratched from a Games — go into the Delegation of that entrant within the
Games. Find the name of the entrant and right click on that name. Select This entrant and then
Unscratch. This will unscratch this entrant and re-register them into the Games and into all of their
events.
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Scratching a Team/Relay from an Event

If a team or relay team will not be competing, however their entrants are also participating in another
event, only scratch the team from the event. From within the Event within the Games you want to
scratch the team right click on the team name. Then select This entry and then Scratch.

¥ GMs6 [_ O] =]

GMS & = Chapter Summer Games 2014 = AT 4X100 M Unified Relay

You are logged in as sotxvol; change password

Entries Teams
Entrants Mame Gender | Bib ' Agegroup ' Prelminary score | Final div | Final score | Final
Teams AMEB14 Abilene Musta... M 0 12-99 00:56.49 M.12-..  00:56.95
H 4
Round: Preliminary. AMEB14 Abilene Musta... M 0 12-99 00:59.57 M.12-..  0L:0L5
View GILO7 Gilmer ISD 2 M 0 12-99 01:30.42 M.12-.. 01:31.06
T Showhide fields CLE22 Clear Creek C M 0 12-99 01:20,17 M.12-..  01:19.02
[ Show checks MEWDS5 Mewton ISD Edit entry -..  01:03.77
& show seratched GIL 07 Gilmer ISD Cre  SCOre Units converter »  Edit team -..  D0:57.71
HSiave view QReset view | AVB13 Abilene Must: Select 4 Edit score with & note . 00:51.51
AME 14 Abilene Must: Selected entrants r Comments and photos  » | 00:55.73
Tools GILO7 Gilmer 15D 3 M 0 12-od ... 0L3L06
| ¥ 5cheduling tool Delete
| e Riesults enkry Add to list N

EjTeams

s Import scores
ﬂ.!r;,:.ﬂ.ssignferase lanes

¥ Export records ko Excel
HSave changes

Reports
Heat sheets

In order to ensure Teams are listed and not Entrants, from under the Entries section on the left-hand
side, click on Teams. This will only show team names.

Entries
Entranks
Teams

This will scratch the team from the event, however will not scratch the entrants from the event. Next
under the Entries tool on the left-hand side click on Entrants. Sort the names the names that need to
be scratched by clicking on the Team column (see below). This sorts entrants according to their team
name. Now scratch each entrant. Save. This will scratch the entire team from the event.

rEme Gender | Bib | Age group | Preliminary sc
ed~imal Indle, Hawven 1= Q 12— o Q
GILOF Gilmer ISD 2 Carter, Trenton M a 12- 99 le'.".‘IZI
GILO7F Gilmer ISD 3 Chawvez, Cesar ™M [u] 12-99 (n]
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Heating/Divisioning an Event

Once entrants are registered into their events using the Registration Wizard, they now need to be
assigned a Heat/Division. This is completed by the following steps.

Go into the Games and then into the Event you are ready to heat (events can be found under the
Events tab within the Games). Once within the event select the Divisioning option under the Tools

section on the left.

T cMss =] E3
GMS & = Chapter Summer Games 2014 = AT 25 M Walk
You are logged in as sotkvol; change password
Yiew Entrants
[T] shows/hide Fields Mame Gender | Bib | Age group | Qualifying score | Comments
i show checks Chambers, David ™ o 12-9%9 00:11.51
& Showe scratched Odom, Kevin ™ o 12-99 00:45.45 =
[ 5ave views {S¥Reset view | Stolz, Michael M 0| L1z 99 00:12.00
Randall, Herman ™M [u] i2- 99 00:15.83
Tool Young, Michael ™ o 12-99 00:24. 10
- s Hardison, Brock M 0 12-99 01:15.249
¥, Scheduling kool Galvan, Diana F 0 12-99 00:32.32
=~ Results sntry. Tijerina, Fyan ™ 0 12-939 00:36.74
}Iﬂm Hull-Leywa, Amanda F 0 12-99 00:16.88
#p-Assign/ersse lanes Galindo, Alec Paul M o 12-99 00:20.07
LjExport records ko Excel Castle, Clayton M 0 12-93 01:00.00
[f5ave changes Harvey, Mark M 0  12-99 00:23. 13
McWhirter, Carter ™M 0 12-99 00:28. 15
Reporkts
Heat shests Terrell, Chelby F a 12-99 00:20, 18
Resulks Maxey, Sierra F [u] 12-99 Q022,12
Advancedicuskom Ortega, Ramiro M a 12-99 00:21.00
Jones, Alexander ™ [u] 12- 99 00:52. 27
Sorting
add sart
After selecting this option the Divisioning Tool will open (see below).
e
[m
GMS & > Chapter Summer Games 2014 > AT 25 M VWalk = Divisioning tool
Youw are logged in as sotxvol, change password @ Back
Tools Divisions -- Final Entrants
Aubo-division wizard Division + | Count | Low High avg Diff Ages | Age gror Mame Score
Division previewms F.12-99.1 1 00:15.88 00:16.88 00:15.88 17-17 _12-99
%‘ﬁms F.12-39.2 1 00:20.18  00:20.18  00:20.18 12-12  12-99
.-'-\_p—ssi P — F.12-29.3 2 00:22,12  00:32.32  00:27.22  37.47%  19-22 12-99
M.12-22.1 2 00:11,51  00:12.00 00:11L75 4.17% 4150  12-99
Show M.1299.3 1 00:16.83  00:16.83  00:16.83 3535 12-93
Entrants: in this division M. 12-99.4 3 00:20.07 00:23.13 00:21.40 14.17% 15-26 12-99
Shows scheduling M.12-29.5 4 00:24.10  00:45.45 00:33.61 61.39%  16-40 12- 99
M.12-99.6 3 00:52.27  01:15.24 0L:02.50 35.03%  16-36 12- 99
Reports
Heak sheets
Help
B 5tart suppork session
; Search knowledoebase
Gz Cesd
o - .
~—— ] £ —
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Before you start, make sure you select the right round (preliminary or final) by right clicking on

round (located under Entries on the left). Once your round is set, select the Auto-division wizard
under the Tools section on the left.

GMS 6§ = Chapter Summer Games 2014 = AT 25 M Walk > Divigioning

Auko-division wizard

Diwision ¢ Low
L L O F.1293.1 1 00:15.88
Scheduling taol
Scheduling tool F.1299.2 1 00:20. 18
CI:IITIEI’ESS I:ll"v'ISII:II'IS
) F.12.93.3 2 00:22.12
Assignlerase lanes

The screen below will appear for the Auto-division Wizard. Leave the default of “All entrants” and click

Next. *Note: If you would like to put all the scratched entrants into one division you can assign the
name for that division on this page.

Auto-division Wizard for AT 25 M Walk, Final round

Ll Auto-division Wizard
| *
»
R—

AT 25 M Walk
Welcome to the Auto-division Wizard for AT 25 M Walk. This tool will walk you through the process
* of divisioning the entrants in this event.

Division which entrants:

All entrants -
Put scratched entrants into this division:

[1 putall alternates ina single division
[ 1gnore entrants which already have divisions

Mext = l [ Cancel

The screen on the next page will appear next. Fill in the fields listed:

Maximum entrants per division: 8 is the default, set to what you will need at your event.
Score field to use: Qualifying score is the default.

Maximum percentage difference between entrant scores in a division: this will range depending on
the needs of the tournament. Anywhere from 10%-15% is usually used.

New division for each gender: only select this if you heat by gender along with qualifying score.
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New division for each age group: only select this if you heat by age group along with qualifying score.

Auto-division Wizard for AT 25 M Walk, Final round

AT 25 M Walk

COptions

Maximum entrants per division:

Score field to use:
|Qualif’ying sCore -

Maximum percentage difference between entrant scores in a division:
05

Mew division for each gender
Mew division for each age group

[ < Back ” Mext = ][ Cancel

Click Next when finished. It will bring you to the screen below.

Auto-division Wizard for AT 25 M Walk, Final round E
AT 25 M Walk

Division sorting and naming

Starting division number: Sort divisions:
Sort #1:Gender
[] Put your own prefix on these divisions Sort #2:Age group
Prefix division names with gender code {e.g. ™01, "F237) i:: #SLM
sor

[ use " for mixed-gender divisions

Prefix division names with age groups
Separator to put between each prefix:
|Peri0d;’decimal " - |

[ < Back ” Mext = ][ Cancel

Fill in the fields listed:

Starting division number: unless you are creating unique division numbers for an entire Games, leave
this as the default of 1.

Prefix division names with gender code: only select this if you asked that each heat/division is sorted
by gender along with qualifying scores.

Prefix division names with age groups: only select this if you asked that each heat/division is sorted by
age group along with qualifying scores.
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Sort divisions: make sure this matches the heating structure you have asked for in the previous screen
and is something you want as GMS creates heats/divisions for you.

(Continues on next page)

Click Next when finished. It will bring you to the screen below. This screen confirms what you have

asked for the heating structure to look like. Press Finish if it is correct, or Back to correct any
information.

Auto-division Wizard for AT 25 M Walk, Final round

AT 25 M Walk

Finish

All entrants in AT 25 M Walk (Final round) will be divisioned
Putting scratched entrants in division ™

Division breaks:

Maximum entrants per division: &

Maximum score difference per division: 10.00%

(score field to use: Qualifying score)

Break divisions an age groups: (8-11,12-99,100+), gender

Division naming:

Starting with 1

Divisions sorted by Gender Age group,Scare
Prefixed by Gender, Age group; separated by ="

| <sack || Emsh ][ concel

After selecting Finish you will be returned to the Divisioning Tool screen where your entrants are now
divisioned/heated. Press Save and back out the event to save your heats/divisions.
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Bracketing

There are a couple steps required prior to bracketing. First the Event type should be Team bracketed
event. From within your Games, right click on the event you want to bracket in from under the Events
section. Select Setup and then Define this event.

T cmse =1

GM= 8 = (Master - GMS Training) 404 Basketball 2014

AT AT AL AL A
{Master - GMS Training) &.. .= People = B3
-~
< Beople 25 Delegations: 30 *
5 Delegations
P Events P, Events = -
| i} Beports Ewvent Counts
S User tools =} Basketball

[ 15 Timing systems BB Basketball Edit this event
% Setup Open this event read-only

| Teams setup
| sSpecial tools Divisioning tool

=5 Reload security Results entry L

¥ Refresh caunts Setup > Define this event

Toals (3 See tracked changes
Help Add from template (3

| T start support session
‘g About this Eool
il Search knowledoebase:

Refresh counts

| Reports
| £ User tools
‘ 75 Timing systems

O < <N <
# o€«

Setup

You will be brought to the screen below. Under Basics and Event type select Team bracketed event.
Then press Save.
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GMS 6 =]
GMS & = (Master - GMS Training) A04 Basketball 2014 = BB Basketball Team definition
You are logged in as sotxvol; change password
Event definition Fs Basics Definition last changed: 07/25/2014 =]
| Basics Event name: Sport: Event code:
Score setup |BB Basketball Team | |Baskeﬂ:uall - | |55TE,:\|T1 |M
Teams ) Event type
SChEd_Uhn Team bracketed event - [ matches are comprised of sets
Exclusions. Individual event
Individual bracketed event —
Tools eam event
Check setup
Save ko a file
Make into bemplate event Awards given: Place assignment rules:
|Medals for 1st through 3rd places, ribbons for allo = | |Skip places on ties - |
Help | Age groups: Date for calculating ages: Ewvent #:
£ 5tart support session. [3-15,18-21,22+ = 03/29/2014 = | [ (=
@Search knowledgebase Scoreboard name: Applicable locations:
|Sc0res-O-Rama | |(nn filter) -
Score setup
Score type: Mame for total score:
|P0ints - | |Fina| | Higher scores are better
Display decimals: Calculate decimals:
|Truncahe values - | | 27 | |Truncahe values - | | 22
O Qualifying scores are not required
[ pefine valid score range
I- er 1Y Honest/maximum effort:
¢ - * - |Do not use honest/maximum & +
i -~ ,
\ ¥ Teams
Y How do teams end entrants get scores from each other?
s 7 Qualifying: Competition: Team's score is: LI

The second step before bracketing is that you must heat/division your teams. See the section on
Heating/Division an Event for instructions on how to do this.

Once you have done both those steps — go into the event you want to bracket. Under Tools select the
Bracketing/tournaments option (see below).

GMS & =] E3
GMS & = (Master - GMS Training) A04 Basketball 2014 = BB Basketball Team
You are logged in as sotxvol; change password
Entries Teams
Entranks Mame Gender | Bib | Age group | Preliminary score | Final div | Final sco
Teams Katy Wolf Pack Storm E o 22+ 0.00 PACERS [
Round: Final Morth Harris So Club Blaze Bladk M o 22+ 0.00 BLAZ... Q? ]
View Divas and Dudes - Wizards M o 22+ 0.00 SUNS
[T Showsshide Fields Katy Wolf Pack Pacers M o 22+ 0.00 BLAZ...
E’Show checks Goose Creek Desert Toads ™M o 22+ 0.00 HORM...
3 Show scrakched Goose Creek Texas Toads ™ o 22+ 0.00 MAGIC
ﬂSave e Q Besek view Deer Park Fireballs-Gold ™ o 22+ 0.00 KNICKS
Klein STARZ Gold M o 22+ 0.00 KMNICKS
Tools Lake Houston Hurricanes 1 M o 22+ 0.00 JAZZ
@Divisioning Spring Panthers 2 ™ [u 22+ 0.00 KMNICKS
¥, Scheduling ool Spring Branch ARC - Wildcats M o 22+ 0.00 SPURS T
Briarwood Mustangs M o 22+ 0.00 BULLS
e RESUES EMEry Deer Park FireballsMaroon M o 22+ 0.00 HEAT
ngeams Warriors of the Woodlands - Red M o 22+ 0.00 GRIZ...
'};Imgnrt SCores Lake Houston Hurricanes 2 M o 22+ 0.00 SPURS
@Exgort records bo Excel Pasadena Dynamos M o 22+ 0.00 CELTICS
ﬂSave changes Pasadena Top Guns ™ o 22+ 0.00 HEAT
Deer Park ISD Attack u a 0.00 KIMGS
Reports Divas and Dudes - Magic M o 22+ 0.00 THUM...
Heat sheets Klein Champions Gold ™ o 15-21 0.00 SUNS
Results Warriors of the Woodlands - White M o 22+ 0.00 KNGS
Advancedcustom Cy-Fair Diamonds E o 15-21 0.00 HORM...
Sorting Spring Branch ISD Bears M o 22+ 0.00 CELTICS
add sart Harris Countv Galaww Rockets ] 0 274 n.00 ROCK. ..
Gddsort Kl | IIIEI/
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The screen below will appear. Right click on a division and select Seed the division.

¥ GMss [_ O[]

GMS 6 » (Master - GMS Training) A04 Basketball 2014 = BB Basketball Team = Bracketing tool

You are logged in as sotxvol; change password

Divisions Entrants

Division Status Entrant Seed

BLAZER Fasadena Comets

Seed this division

BULLS lUn-seed this division aty Wolf Pack Mavs

CELTIC . Katy Wolf Pack Pacers
GRIZZLIES Mot seeded North Harris So Club Blaze Black
HEAT Motseeded .
HORMNETS Mot seeded

JAZZ Mot seeded

KIMNGS Mot seeded

KMICKS Mot seeded

MAGIC Mot seeded

PACERS Mot seeded

ROCKETS Mot seeded

SPURS Mot seeded

SUINS Mot seeded

THUMDER. Mot seeded

The Seeding Assignment Wizard will appear. Press Next to start.

Seeding Assignment Wizard

Seeding Assignment Wizard

This tool lets you select the type of tournament that will be run with the selected entrants, the seeding method
used, and finally seed the entrants themselves by rank.

Click on the [Mext] button below to begin.

Sesding division BLAZERS, Finsl round Mext> | | cancel
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On this screen select from the Competition type what type of bracket you want. For example: a Round
robin. Points per match will populate for any round robin selection. If this happens — always set as
seen below (win — 2, tie— 1, loss — 0). Press Next.

Setup

Define the properties for this tournament

Competition type:

Points per match
Points for each win: Points for each tie: Points for each loss:

7=

:
I LY 02

Seeding divizion BLAFERS, Final round [ « Back ” Mext = I [ Cancel ]

Seeding Order will appear. The numbers to the right of the teams’ names are their ranking. Move a
team up or down by selecting the team, the arrows will then appear, and move the team with those.
This is usually important when seeding in a double-elimination bracket.
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Seeding Assignment Wizard

Seeding Order

Rank the entrants in this division from best to worst

On the list to the right, use the Mame

up- and down-arrows to put
your entrants in order by rank,
with the highest-ranked entrant

at the top.

¥ou can right-dick on the list to

Pasadena

Katy Wolf Pack Pacers
Morth Harris So Club Blaze Bladk

automatically rank by place or

sCore,

Click the [Mext] button when
you're done,

Katy Wolf Pack Mavs

+ | Qualifying score

.00 0.00
2,00 0,00
3.00 0.00
4.00 0.00

Preliminary score

0.00
0.00
0.00
0.00

Seeding division BLAZERS, Final round

[ <ws [ J[ ol |

Press Next, and then Finish to exit the Seeding Assignment Wizard. Below will appear (continues on
next page).

¥ eMse

GMS § = (Master - GMS Training) A04 Basketball 2014 = BB Basketball Team = Bracketing tool

You are logged in as sotxvol; change password

Divisions

Division #

BULLS
CELTICS
GRIZZLIES
HEAT
HORMETS
JAZZ
KINGS
EMNICKS
MAGIC
PACERS
ROCKETS
SPURS
SUNS
THUNDER

Status

Mot seeded &

Mot seeded
Mot seeded
Mot seeded
Mot seeded
Mot seeded
Mot seeded
Mot seeded
Mot seeded
Mot seeded
Mot seeded
Mot seeded
Mot seeded
Mot seeded

Entrants
Entrant Seed | Points | Bestplace | Worstplace | Place
Katy Wolf Pack Pacers 1 1] 1 4
Morth Harris So Club Blaze Black 2 0 1 4
Pasadena Comets & 0 1 4
Katy Wolf Pack Mavs 4 0 1 4
Matches (Round robin (4 petitors)), Final, division "BLAZERS"
Mumber | Competitors Scores | Status Description Start | Location
1 Katy Wolf Pack Pacers 0 Mot started Midnight
Pasadena Comets 0
2 Morth Harris So Club Elaze Black 0 Mot started Midnight
Katy Wolf Pack Mavs 1]
3 Katy Wolf Pack Pacers 0 Mot started Midnight
Katy Wolf Pack Mavs 1]
4 Morth Harris So Club Elaze Black 0 Mot started Midnight
Pasadena Comets 0
5 Katy Wolf Pack Pacers 0 Mot started Midnight
Morth Harris So Club Blaze Black 0
[ Pasadena Comets 0 Mot started Midnight
Katy Wolf Pack Mavs 1]

Source

Seed 1vs.

Seed 2 vs.

Seed 1vs.

Seed 2 vs.

Seed 1vs,

Seed 3 vs,

[=1 E3

Seed 3

Seed 4

Seed 4

Seed 3

Seed 2

Seed 4

Below is an explanation of actions you can take on this page:
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¥ Gmse [_[O0]
GMS & » [(Master - GMS Training) A04 Basketball 2014 > BB Basketball Team = Bracketing tool
You are logged in as sotxvol, change password
Divisions Entrants
Division ¢ Entrant Seed | Points | Bestplace | Worstplace | Place
BLAZERS Katy Wolf Pack Pacers 1 1] 1 4
BULLS Mot seeded Morth Harris So Club Blaze Black 2 a 1 4
CELTICS Mot seeded Pasadena Comets 3 a i 4
GRIZZLIES  Notseeded Katy Wolf Pack Mavs 4 0 1 4
HEAT MNotseeded
HORMETS Mot seeded Matches (Round robin (4 competitors)), Final, division "BLAZERS"
azz Not seeded Number | Competitors Scores Description @ 1 @
KINGS Not seeded 1 Katy Wolf Pack Pacers 0 Tefiaried MidMEht =l 1vs, Seed 3 [«]
KINICKS Mot seeded Pasadena Comets 0 -
MAGIC Mot seeded 2 North Harris So Club Elaze Bladk 0 Notstarted Midnight Seed 2 vs, Seed 4
Katy Wolf Pack Mavs 0
PACERS Mot seeded o
3 Katy Wolf Padk Pacers 0 Motstarted Midnight Seed 1vs, Seed 4
ROCKETS Mot seeded Katy Wolf Pack Mavs 0
SPURS Not seeded 4 North Harris So Club Blaze Black 0 Notstarted Midnight Seed 2 vs, Seed 3
SUNS Mot seeded Pasadena Comets 0
THUNDER Not seeded 5 Katy Wolf Pack Pacers 0 Notstarted Midnight Seed 1vs, Seed 2
Morth Harris So Club Blaze Black a
[3 Pasadena Comets 0 Mot started Midnight Seed 3 vs, Seed 4
Katy Wolf Pack Mavs 0

Divisions — Status: This is where you will see which division is seeded and which is not. To review
information about that division click on the division name. To seed the division, right click on the
division name and select Seed this division.

Matches — Status: This will change when results are entered or manually by clicking on it. This lets you
know the status of the game listed.

Matches - Start: This is where you can enter the start times of each games, when running bracket
reports the start time will then be listed next to each game.

Matches — Location: Locations must first be setup to use this (examples include field or court
numbers). See the Scheduling section for how to setup locations in GMS.

Matches — Source: This shows you have seeding has affected the matches used.

Anytime you click on any of the information under Matches the screen below will appear where
information can be updated and saved. *Note: scores should only be entered as win — 2, tie — 1, loss —
0...GMS needs to be told who won, lost and if there was a tie, it cannot come to that conclusion itself
based on scores from a game.

Description: Override match #:

|Kat§.r Wolf Pack Pacers vs. Pasadena Comets | | o= |

Status: Color:

|N0t started =~ | [ Match is complete - Bladk - |
Start: Time: Duration: Location:

[ =| [1mooam I]| [ oowoo i | -

Katy Wolf Pack Pacers:

[ Disgualified {gets zero points)
Pasadena Comets:

[ Disgualified {gets zero points)

Close
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Scheduling

Divisions/heats must be bracketed and locations must be setup before beginning to schedule. To
bracket, see the section on Bracketing. To setup locations and the schedule, go into the event of the
Games you want to schedule from under the Events section on the home page of your Games.

From within the event, select Scheduling tool from under the Tools section on the left-hand side.

Tools
= Divisioning

| %, Scheduling kool
eting/Fournarments
s syt enkry
}.Imgurt SCOrES
@Expurt records ko Excel
HSave changes

The screen below will now appear. From this screen you will have the ability to setup locations as well
as schedule the event you selected.

T GMS 6 [_To0=]

GMS 6 » (Master - GMS Training} 404 Regicnal Bocce 2013 > BC Bocce Singles > Scheduling tool

You are logged in as sotxvol; change password

Items to be scheduled Setup locations  ll Calendar

Date: Calendar locations: Time interval:
07/28(2014 = IlNone selected - | | 15 & |

[ show allitems [ show unscheduled items

Desc... | Status # Start | Dura... | Locat...
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Setting up Locations

From within the Scheduling tool select Setup locations.

? GMse [_ O] x]
GMS § > (Master - GMS Training) A04 Regienal Bocce 2013 = BC Bocce Singles = Scheduling teol
You are logged in as sotxvol; change password
Items to be scheduled Setup locations I Calend.
Date: Calendar locations: Time interval:
07/28(2014 = |Nc-ne selected - | | 15 = |
[ show allitems [ Show unscheduled items
Desc... | Status z

z Start | Dura... ' Locat..

Depending on if you duplicated these games, the next screen will look like this below. Under Add on
the left-hand side, select Add location. You may already have locations listed.
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¥ cMus6 [_ O =]

GMS & = Chapter Fall Clagsic 2013 = AQ 100 M Breaststroke = Scheduling tool » Locations (Chapter Fall Clagsic 2013} - Locations (Chapt

You are logged in a5 sotxvol; change password

i d #¥ Locations (Chapter Fall Classic 2013)

g 10 location Location

Copy From anokther games

Help
9 3tart support session
@ About this bool

ol Search knowledgebase

Locations {Chapter Fall Classic 2013)
Locations are used for gamess, job slots,
and wolunteer availability. Locations can be
nested one within another, For example
"Tray, MY", and within that "RPI Campus”,
within that "CII Building”, then within that
"Room 308", & job slot can be designated
at any level within the hierarchy, as can
person availability,

Click. Add location to add a new location, A
good practice is to create most of vour
locations globally, and then to copy those

locations into new gamess, modifying them
in the games as necessary,

The screen below will appear. In the Location Information section — fill out the Description.

Then under Schedule section, select which events a location will be hosting. (For example: Pool for
Aquatics and Field #1 for Bocce, etc. — especially useful for Games with multiple locations and sports).
Also make sure to add the Daily start and Daily end times. Press Save when complete with one
location.
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? GcMss M=

GMS & = Chapter Fall Classic 2013 = AQ 100 M Breaststroke = Scheduling tool = Locations (Chapter Fall Classic 2013} > Locations {Chapter Fall Classic2(

[ Q I save l [ @ < Cancel l

You are logged in as sobxvol; change password
@ Location information =1

Location editor

gLocation information Description: Comments and images
§  Scheduls |
«#) Directions Full description: Short description:
H';I‘l_:' . Located within: Postal code:
2LarL SUpDOFE Session i
2 i5tart suppork session |(base location) - | |

‘g Abouk this ool

@ Search knowledgebase [ Handicapped accessible

[} Assign latitude longitude coordinates

Locations editor [] Assign address
A Jocation is where things happen and

where people are available, A location i | Schedule
must be given a description; the other valid for events:
values are optional. |[n0 filter) -

Entering a postal code wil ; ’
automatically bring up the ’Dillys_tart: = Daily end: =

latitude/longitude coordinates For the 12:00 AM . | |_11:59 PM -

center of that postal code if available), Exceptions:

Having the latitudeflongitude (add)

coordinates helps in finding locations

which ate near to one another or L
conwenient For a wolunteer,

%) Directions - &

Continue this process until all locations have been added. Select Save when complete. You will be
brought back to the Scheduling screen and are ready to schedule.

Editing Locations

To edit or delete a location, from the home page of your Games to the Setup section. Then select the
tool — Location Manager.

= Setup -
Tool Description
@E Location manager Locations
EJ___ Event schedule rebuilder  Rebuilds the detailed schedule records for people in events.
© | Games verification Checks for scratch and bib# mismatches between people in the ...
Within this tool, right click on a location to e
make any of the edits needed (see image oIt 1 —
to the right for options) Court 1: Add new location
& P ' - " Add new location within this location
- Court 1f Edit
- Lourt 12 Merge with another location
Bulk Scheduling - Court ¥ pelete
- Court 13 Comments and images

Once bracketing is complete and locations are
set, from within the event, under Tools select the Divisioning tool on the left-hand side of the screen.

You will then be brought to the page below.
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¥ cmse =] B3
GM3 & = (Master - GMS Training) A04 Regional Bocce 2013 > BC Bocce Doubles > Divisioning tool

You are logged in a5 sotxvol; change password

Tools Divisions -- Final Teams
Auto-division wizard Division # Count ' Low High Avg Diff Ages Age group  Mame Score S
Division previgws. F1 4 2097.00 3584.00 199525 54.90% 18-33  8-15, 1§ idefoditteemferBS- 6 E
Scheduling tool F2 5 1125.00 3165.00 2029.60 94.90% 2347 lenay, p; DeseeDeublesir o
Comgress dl‘\"ISIDnS
M1 4 1269.00 174100 1138.00 31L36% 1424 3-15, 16
Show M2 5 1776.00 2436.00 2217.20 31.34% 2566  16-21, Z
Entrants: in this division M3 4 2791.00 316100 275975 31.91% 1843 8- 15, 16
M4 4 2580.00 3749.00 315650 36.94% 2528 16-21, 2

Reporks
Heat sheets

Help
%lStart suppork session
il Search knowledasbase

. ™ |

] 1 (]

To schedule bulk events — select all divisions by holding down the shift key while selecting the top item
(keep holding down the shift key) and then selecting the bottom item. Then right click on the
highlighted section and select Bulk scheduling. (Continues on next page)

¥ cMs6 [_Tol=]
GMS 6 = (Master - GMS Training} A04 Regional Bocce 2013 » BC Bocce Doubles = Divisioning tool

You are logged in as sotxvol; change password

Tools Divisions -- Final
Auto-division wizard
Division previess

Teams
Division + | Count

Mame Score S

Low High Avg Ciff Ages | Age group

2097.00 LWBl: Goose CreekTeamd  2200.00
Scheduling tool = d {F, 20) -~
Compress divisions Properties P PasadenaSOTeam 1 0O
Rename = {F, 33)
Show Create : 212 ' <
Ectrants: inthisdvisign. |, IR R : : | [k Paccr e B0 0D
. — PRECrEe— 7 (", 15)
Alief Superstars 3634.00
Reports Team 1 (F, 20)
Heat sheets

Goose Creek Team 7 3165.00

(F, 29)

Help Katy Wolf Pack T 1128.00
%_lStart suppork session 3 E'E:Y 470) s e )
g Search knowledgebase

Katy Wolf Pack Team  2313.00
1(F, 23)
Prospective Goose Creek Team 2 2212,00
Min: 1128.00 , 28)
Max: 3743.00 Katy Wolf Pack Team  1330.00
Awg: 2208.92 & {F, 28)
Diff: 107,45

Count: 26 Alief Superstars 1?41%5
Camdare. [ | [ y

The screen below will appear. Make sure that you fill out all appropriate fields; start date and time,
time between events, duration, location, status (if applicable), and color (if desired).
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*Note: Check start time (default is current time), because it will change every time you click to open

bulk scheduling.

Division Schedule Assigner
BC Bocce Doubles Final

Set start dateftime

Start date: Start time: Time between starts: # divisions per interval

[ 07/31/2014 v | | o0m00:00 3| [ 00:45:00 % | [ 1

Set duration

00:45:00 &
O

Set location
|Court 1 hd

[ set status
Set color

L Save

Click Save when done. Then select the Scheduling tool located under the Tools section on the
left-hand side. You should know see the Items to be scheduled screen. You should know see
the scheduled information you just entered. *Note: the schedule can expand by dragging the

line separating the schedule from the list to the left.

G5 » OMS & Iraning Games 2 » AT 100 WA, > Ohisonra ool » Scheduina fool
Items to be scheduled setwphogions | calendar
3  Calender locations: Time interval
12/10/2011 - ABM University ASM Track v| Se
[lshow e [ show unschedubed Rems
Descrption Stakus #
AT 100 MAun w drisians and schedhe, Fr... bt sta... (-5 4 RN
AT 100 MAun w Mt st z 1 |8%
AT 100 MAun w bt sk 3ok [
AT 100 Mun w [T
AT 100 Mawn w s, 5 b 1
AT 100 MRun W ot sta & I g
AT 100 MAun w Hlat st 7T @
AT 100 Mun w [
AT 100 Mawn w dats. 8 b
AT 100 MRun w ot sta. LU & >
AT 100 MRun w dris Hlat st 1non Bs
AT 100 Mun w wista., 12 L | g
AT 100 Mawn w Haste. 13 L
AT 100 MRun W ot sta. LU W
AT 100 MAun w Hlat st 15 n E
AT 100 MAun w woista., 18 L | g5
AT 100 Mawn w Haste. 17 L
AT 100 MR w wsta, 15 [9%
e, 19 i | 08
Wrsta. @ L o
Htde. 4 K
Hat st ® B
Hde. 4 & | =
was., 0 k| o
Htde. Stk 4
Hat st 2 =
Hsde. S ok |
s, s & |
Hde. & 4
AT 100 MRun w Hat st L 3
AT 100 Maun w waste., 5 | =
5

Esport ori to Escel Save ol changes.

Or you can export the schedule to excel by clicking on the link at the top of the page, Export

grid to Excel.
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Individual Division Scheduling

Go into the event from within your Games. Select the Scheduling tool under Tools on the left-hand
side. You will be brought to the screen below. Note: Some events cannot be bulk scheduled; example is
a bracketed event like basketball.

Calendar

Calendar locations: Time interval:
Mone selected 305

[ |Court3

Check the box Show unscheduled items, and select the Calendar location for the event you are
scheduling. Right click on each game or division (depending on sport) to Edit the schedule of that
game/division.

Or drag the game or division onto the calendar to assign a time and date. Use Time interval to set the

length of the game/division. You can right click on the time on the schedule to Edit the game/division
as well. Back out and Save when done.
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¥ GMss [_[O]
GMS 6 = [Master - GMS Training} 404 Regional Bocce 2013 = BC Bocce Singles = Scheduling tool
You are logged in a5 sotxvol; chenge password
Ttems to be scheduled Setup locations || Calendar Export arid to Excel Save all changes
| Date: Calendar locations: Time interval:
[court 1,Court 3 | [ e0%]
D Show all items Show unscheduled items
Description. _ status Court 1 | Court 3 | ’ |
BC Bocce Singles, Fin, F1, match 1 Mot started
BC Bocce Singles, Fin, F1, match 2 Mot started
BCE g _ _
match 4 Mot started 07/31/2014 09:00AM  1:00:
,F1l,match5 Mot started Edit I
BC Bocee Sngles, Ty T4y maten B Mot star e L-—"’—-—- o Set status 3
| BC Bocee Singles, Fin, F1, match 7 Not started 11 20” Remove from schedule
BC Bocce Singles, Fin, F2, match 1 Mot started 00
BC Bocce Singles, Fin, F2, match 2 Mot started 12 a11]
| BC Bocce Singles, Fin, F2, match 3 Mot started 1 tEy
BC Bocce Singles, Fin, F2, match 4 Mot started 2 00 PM
BC Bocce Singles, Fin, F2, match 5 Mot started 3 00 P
BC Bocce Singles, Fin, F2, match & Mot started
BC Bocce Singles, Fin, F2, match 7 Mot started 4 Uy
BC Bocce Singles, Fin, M1, match 1 Mot started 5 00 P
BC Bocce Singles, Fin, M1, match 2 Mot started
BC Bocce Singles, Fin, M1, match 3 Mot started
BC Bocce Singles, Fin, M1, match 4 Mot started
BC Bocce Singles, Fin, M2, match 1 Mot started
BC Bocce Singles, Fin, M2, match 2 Mot started
BC Bocce Singles, Fin, M2, match 3 Mot started
BC Bocce Singles, Fin, M2, match 4 Mot started
BC Bocce Singles, Fin, M3, match 1 Mot started
BC Bocce Singles, Fin, M3, match 2 Mot started
BC Bocce Singles, Fin, M3, match 3 Mot started
BC Bocce Singles, Fin, M3, match 4 Mot started
| B(IZ Bocce Singles, Fin, M4, match 1 Mot started
4

Score Units Converter

Generally seen in Aquatics, there may be a need to convert scores from one unit of measure to

another. There is a tool to assist in this called the Score Units Converter. To access this from within
your Games, select the Event from under the Events section where times need to be changed.

Once inside the event, right click on any time or score under the column where the conversion is

needed (below the conversion needed is the Qualifying Scores). Select Score units converter, you are
given a few options:
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¥ cMss [_TOl =]

ﬁ GMS 6 = A10 Aguatics Meet 2013 = AQ 10 M Assisted Swim

You are logged in as sharker (superuser); changs password

Yiew Entrants
| T'| shawwhide Fields Mame Qualifying scare  # -
Ei Shaw checks Thomas, Marcus - el
& show scratched Appleton, Erin G This entry ' | Ve
] . Add entrant
Save view L% Resst view i
H e Lenh.|s, Jnnjﬂ'lan Score units converter This field
Tools ;er;::a! A: r:'\ Select 4 This record
atthies, Amber
T ' Selected entrants + Al records
“ﬁ’m Ritzer, Jordan o e e Genersd
2Cheduling tool ;
¥, Scheduling tool Dovyle, Gabriella (Gabby) 00:25,00

#a REsults entry

Milsap, Kaci 00:25.00 L
}.I_mp_orts& Redfearn, Jordan 00:25.00
#-dssianerase lanes Melton, Gabrielle 00:25,27
QG Exort records to Excel Bishop, Adam 00:25.00
[5ave changes Schneider, Ben 00:26.80
Perales, Pedro 00:26.99
Reporkts
Heat sheets Coby, Brennon 00:27.50
Results Phillips, Lauren 00:28.00
Advanced/custom Daziak, Lindsay 00:30.00
Lin, Tom 00:30.00
Sorting Sherrod, James 00:30.90
Add sort Fielder, Tmothy 00:31.80

This field: Selecting this will allow you to convert all currently entered Qualifying scores within the
event you are in. This is the way to change an entire event from one unit of measure to another.
However if any scores are added or changed you will have to manually convert those changed scores, it
will not automatically do it for you.

This record: Selecting this will allow you to convert only that Qualifying score which you clicked on.

All records: Selecting this will allow you to convert all currently entered scores (Qualifying and Final)
within the event you are in. However if any scores are added or changed you will have to manually
convert those changed scores, it will not automatically do it for you.

General: Only use if applying a formula to one score. *Note: there is also an option to enter a formula
of your own within the Score Unit Converter. Just click the checkbox option on the Score Unit Converter
popup.

IMPORTANT: pay attention to the conversion options — there are many times and distances

Entering Games Results

Once an event is complete, the next step is to enter results into GMS. From the main page of your
Games select the Events tab and then the Event you are ready to enter results into. From within the
event there is a section called Tools on the left side. Under Tools select Results Entry.
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MS &
GKS 6 > Chapter Summer Games 2014 > BB Basketball Individual Skills

You are logged in as sharker (superuser); change password

=] g3

Entries Entrants
Round: Final MName Gender | Bib | Delegation Age group | Lewel Qualifying score
Hebert, Stephanie F 0  Marbridge Longhorns 22-29 10-foot Goal 40,
Yiew Alexander, Alexa = 0 Marbridge Longhorns 30+ 10-foot Goal Q:%
[T showahide Figlds. Gould, Christina "Tina” F 0 Marbridge Longhorns 22-29 8-foot Goal 32
HM Gray, Drew M 0 Marbridge Longhorns 30+ 10-foot Goal 30.
3 Showe scratched Minor III, Barrett M 0 Marbridge Longhorns 22-29 10-foot Goal 43
[ Save view {S¥Resetview | Burch, kyle M 0 SantaFe ISD 32-29 10-foot Goal 3.
Cambiano, Micah M 0 Santa Fe ISD 22-29 10-foot Goal 14.
House, Eva F 0 Santa Fe ISD 16- 21 8-foot Goal 6.0
Miller, Tom M 0 MAC Gators 30+ 10-foot Goal 52.0
Wilder, Quinten M 0 Eagle Mountain Saginaw 16- 21 10-foot Goal 44,0
Thompson, Emma F 0 Warriors of the Woodlands 12- 15 8-foot Goal 44,0
J Boyd, Tommy M 0  Hunt County Rangers 30+ 10-foot Goal 58.0
‘_i-'] Export records o Excel Henrie, Shanon M 0 Hunt County Rangers 22-29 10-foot Goal 66,0
HSave changes Vasquez, Jonathan M 0 Hunt County Rangers 30+ 10-foot Goal 66.0
Morriz, John (Bebe) M 0 Hunt County Rangers 30+ 10-foot Goal &0.0
Reports Smith, Aaron M 0 Hunt County Rangers 232-29 10-foot Goal 62.0
Heak sheets
Reculbe Green, Robert M 0 Hunt County Rangers 30+ 10-foot Goal 52.0
Advancedicustom Spencer, Keegan M 0  Hunt County Rangers 22-29 10-foot Goal 55.0
Melendez, Elizabeth F 0 Rio Hondo ISD 16- 21 10-foot Goal 54.(
Sorting Figueroa, Carolina F 0 Rio Hondo ISD 12- 15 g-foot Goal 46.0
Add sart Martinez, Lucerito F 0 Rio Honde ISD 16- 21 8-foot Goal 35.
b " Bim tiee e Ten ar. ma A et
[« A
Once you select the Results Entry Tool the following screen will appear:
MS & =] E3
GME § = Chapter Summer Games 2014 > BB Basketball Team > Results entry
ﬁ You are logged in a5 sharker (superuser); change password
Divisions Competition round: Division: Division status: Mot started
\—i blest division Results entry for BB Basketball Team
,J Division properkics Mame Gender | Bib | Age group | Final div Final score | Flace Comments
ﬂSave changes El SPI10 Hot SI‘-u:lts M a 15- 21 BIG12 0,00 3rd place -
D GRA10 Warriors M o 22+ BIG12 0.00 1st place &
Reports [] KEL11Purple M a 16- 21 BIG12 0,00  4th place
Resulks I:l MKG 10 Stars M a 22+ BIG12 0.00 2nd place
Tools
S Calculate places
Help
P4 Start support session
ol Search knowledgebase
[EN| 1B
[] show scratched entrants

Select which Heat/Division you want to enter Results for from the drop down menu called Division.
Next to this is the Division status, which should be set to “Finished-Official”. If it is not set to this,

your results report will not work.
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S 6

GMS 6 = Chapter Summer Games 2014 = EQ Eguestrian 4 Person Team Relay » Results entry
You are logged in as sharker (superuser), change password
Divisions Bvision status: Mot started
42 Prev division
- ¥ Meck di
s i ClviSlon Results entry for EQ Equestrian 4 Person Team Relay
i’ Change status
,J Division properties Mame Gender | Bib | Age group | Level | Final div | Final score | Place | Comments | Honest/maximum effort differen:
o Division properties
I:l MAR 13 Team 2 M a 22+ c-5 CLASS3 00:00.00 0.00%
Reports [] SIRO6 Team 2 M 0 16-21 C-5  CLASS3  00:00.00 0.00% T/
Results [] sHaos Team 1 ] 0 22+ c-s CLASS3 00:00.00 0.00%
Tools
“iCalculate places
Help
F 9 5tart support session
@l Search knowledgsbase
KN | |
[1 Show scratched entrants Complain about honest/maximum effort

Click on the Final Score section for which entrant you plan on entering results for. By just clicking on it,
you can then start typing in the results.

6 =] E3
ﬁ GMS 8 = Chapter Summer Games 2014 > EQ Eguestrian 4 Person Team Relay = Results entry

You are logged in as sharker (superuser); change password
ions

C?mpethnn round: Division: Division status: Mot started
{%Prav divisian [Final = | [cLasss - -

L ¥ Mext division

Di

Results entry for EQ Equestrian 4 Person Team Relay
Ei change status

'J Division properties Name Gender | Bib = Age group | Level ace | Comments | Honestymaximum effort differen:
[] MAR13 Team 2 M 0 22+ Cc-5 0.00%
Reports [] sIROG Team 2 M 0 15-21 C-5  CLASS3 0.00% VT
Resulks [] sHAoG Team 1 M 0 22+ C-5  CLASS3 00:00.00 0.00%
Tools

Calculate places

Help
B o5tart support session

ol Search knowledoebase

KN

[ Show scratched entrants

Complain about honestfmaximum effort

When all are entered select Calculate Places, under Tools. This will automatically calculate places.
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¥ cMs6 I =]

B GWS § = Chapter Summer Games 2014 = EQ Eguestrian 4 Person Team Relav = Results entry

You are logged in as sharker (superuser); change password

Divisions C.ompetitbn round: Division: Division status: Mot started
2Prev division [Final - | [cLass3 - .
",;‘_9 Mext division
Ex change status

Results entry for EQ) Equestrian 4 Person Team Relay

;:J Division properties ime Gender | Bib ' Age group | Lewvel | Final div | Final score | Place ' Comments | Honest/maximum effort difference
| LIVISION properties
ﬂSave changes | MAR13 Team 2 M o 22+ c-5 CLASS3 01:00.00 0.00%
=ave Changes
| SIROS Team 2 M (] 15- 21 E5 CLASS3 02:00.00 0.00% ?
Reports | SHADS Team 1 M 0 22+ C-5  CLASS3  03:00.00 0.00%
Results
To
“iCalculate places
Help
2 i5tart support session
ol Search knowledgebase
[ I3
[[] show scratched entrants Complain about honest/maximum effort

Double-check the places by looking over the times/points. If you notice they were calculated
incorrectly or if you need to make an adjustment (i.e. disqualification), Right click on the place you
want to change. Select “Edit”.

¥ cMse H[=] E3

GMS 8§ » Chapter Summer Games 2014 > EQ Eguestrian 4 Person Team Relay > Results entry
You are logged in as sharker (superuser);, change psssword

Divisions C?m etition round: Division: Division status: Mot started
2Prev division Final = | [cLass3 - e

",;-_9 Mestk division

Erch rat Results entry for EQ Equestrian 4 Person Team Relay
ange status

;_] Division oroperties ime Gender | Bib | Age group | Level | Final div ' Final score | Place Comments | Honestfmaximum effort
HSave chanaes | MAR.13 Team 2 M o 22+ c-5 CLASS3 01:00.00  1stplace 0.00%
| SIR06 Team 2 M 0 16-21 C-5  CLASSZ  04:00.00 JEREyespun o nnoc
Reports | sHADS Team 1 M o 22+ C-5 CLASS3 03:00.00 3rd place Edi =
Besults Edit score with a noke
Scratch
Tools Score units converter 4

“ Calculate places

Move entrant to another division

Help
[ 5tart support session
ol Search knowledgebase

B ] ]

[] show scratched entrants Complain about honest/maximum effort

The screen below will appear. You can made edits to the Place including selecting “Disqualification”
with the dropdown listed under Place. Then click on Save.
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EQ Equestrian 4 Person Team Relay

Bib

| oz
Level

c-5 -

Final div

[cLasss |

Final score
| 04:00.00]|

Pl o o ——

L 2nd place n
T ———

Comments

Close

When done with a Heat/Division select the next one you want to enter from the Division dropdown

menu. If you are done completely entering in the event select Back, then Save. *Note: See the Reports
section to print Event results reports in this User Guide.
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Reports

There are several kinds of reports that can assist in the production of a Games. From the main page of
your Games, click on the Reports tab. Under this tab lists an assortment of report types. Each report
type serves a different purpose, SOTX focuses on using the following:

Advanced/custom: design your own report. *Note: It has limitations to the filters you can use,
including not being able to separate the difference between “Prelim” and “Final”.

Banned people: print a report with those people who are banned yet registered in the Games. *Note:
during the registration process this should have alarmed you that they have become banned, however
this is important to run prior to each event.

Basic mailing labels: print mailing labels using the information in GMS. Basic mailing labels are saved
in here.

Basic mailing label with custom filters: print mailing labels using information in GMS with advanced
options.

Custom mailing labels: print labels of different sizes.

Custom mailing labels with custom filters: print labels of different sizes with advanced options.

Event results reports: print results reports once entries are entered and places are calculated.
Exceptions, people with issues: print a report based on people with issues, including expired medicals,
banned or no sport assigned.

Games reports: reports on entrants including information on events, qualifying scores.

Heat sheets: prints heat/division sheets, score sheets, etc.

Summary/crosstab: print summary reports that are exported to excel (an example is the total number

of athletes per delegation in the Games).

Games Reports

Games reports are also known as Delegation reports. They will be useful when you want to run a
report that includes any people, events, or event schedules in a single games. To preview and print
Games reports, select the Games reports from the list under the Reports tab.

When the Games reports section opens select in the upper land-hand corner the Load settings option
under Tools.

Tools
A13 Athlater wiavents
,_‘ Load sektings HSave setkings

[ PPN B E i ol [P I S,
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The screen below will appear. From the list of reports select which report you want to run. *Note:
each report is titled with what it includes. The standard report ran for a Delegation Report is the
“Games People w/events”.

Mame - Keywords Last changed = Sports
= (special)
(last used) A13 Athletes w/events 04/11/2013 Flag Football, Athletics; Track ar?r?Fi
‘. (last run) A13 Athletes w/events 04112013 Flag Football Athletics/Track and Fi
£l (unassigned)
- A13 Athletes wievents 04/11/2013 Flag Football Athletics/Track and Fi
- A13Track & Field Games People w/events 04/22/2013 Flag Football Athletics/Track and Fi
- A13 Track & Field Games People w/events 04/08/2013 Flag Football,Athletics/Track and Fi¢
- A13 Track & Field Games People wfevents 04/04/2013 Flag Football,AthleticsTrack and Fie
- Delegation Corrections Repaort 04f30/2012
- Games People 03/29/2010
- (Games People w/fevents 03/25/2010
- (Games People wfevents 058/10/2012 Flag Football, Athletics/ Track and Fie
- (Games People wfevents and Final Results and Places 06/18/2013 Flag Football, Athletics/ Track and Fie
- Games People w/fevents and schedules 03292010
- Games People wfevents and schedules 04/24/2014
- Games People wfevents and schedules II 03/29/2010
- Games People w/events and schedules TODAY 05/15/2012
- Games schedule items 03/29/2010
= Areal3 EIEl
[« |
Search:

Load from & file Show hidden reports lgnore sport filters Ignore groupings

Showing only sports: Athletics/Track and Field, Basketball, Cydling, Equestrian, Football Soccer, Gymnastics (Artistic), Select
Gymnastics (Rhythmic), Tennis

Once you have selected your report, click Select.

The screen below will appear. Use the filters under the Settings section to define the report. This
includes selecting certain delegations and/or the primary sport.

64 | Portions of this document are courtesy of Special Olympics Texas



¥ cMs6 =]

GMS 6 = Chapter Summer Games 2014 = Games reports (Games People wievents)

Games Feonie myevants

Report title

You are logged in as sotxvol; change password
Tools (_f»ethngs: Games reports
e

o) Load settings Bsave sethings

= Properties 0 Clear settings
' Sawve a5 5 shorbout
- Design report
A | Calculated Fields
== Detail filkeringysorkting

Sorting
Sork #1: Delegation # with page break
Sort #2: Mame 4k (no page break)
Add sort

Output options
Print ko Screen

Help
i 5tart support session
‘g About Ehis bool

ol Search knowledgebase

5

Indude what event information:

| Events without schedules

Delegations:

[tne filter)

Roles:

[tne filter)

Statuses:

|Both scratched and unscratched

Filter on primary sport:

[tno filter)

Custom fields to indude:

| (none)

Events:

[tne filter)

Require 1+ events

Once the filters are set the output of the report needs to be set. On the left side of the screen under
the Output options, select from the Print to option the way you want the report displayed. *Note:
printing to the Screen will allow you to see what the report looks like and also allows you to save it,

print it, etc.

? cMss

GMS & = Chapter Summer Games 2014 = Games reports (Games People wi/events)

You are logged in a5 sobvol; change password

Tools
Games Peopla mavants
4o Load settings ﬂSave settings
|, Properties €9 Clear settings
f Save as a shorkout
-,'_ Dresign repork
& | Caleulated fields
== Detail filtering/sorting

Sorting
Sort #1: Delegation 4 with page break
Sork #2: Mame 4 (no page break)

) Settings: Games reports
Report title:

Indude what event information:

' Ouktput options

Prink bo: Scr =

Printer »
Help PDF file
&" Ztart s HTML files
o Bbout  Excel file
qilSearct  Image files
Image files {color)
RTF files
Archive files
PDF for e-mail

J

|Events without schedules

Delegations:

[(no fiiter) -]
Roles:

[tne filter) -]
Statuses:

|Boﬂ1 scaratched and unscratched - |
Filter on primary sport:
[N filter) -
Custom fields to indude:

|(n0 e) - |
Evets:

[(noffitter) -]

Fequire 1+ events

=4

o P
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Click Print when you are ready to run the report. If you selected “Screen” as your Output options, you
will see the screen on the next page appear. *Note: it may take a moment to produce the report, you
can follow the status of the report at the bottom of the screen by the Print button (see below).

Gett Id 131)
Gpﬁrsﬂna e1all recoras Print

*Note: if you select Print and the message below appears, there is something that GMS is trying to pull
for the report and is unavailable for GMS to pull. For example if you are running an Event Results
Report and you have not entered any results or calculated places, this message will appear.

Banned people reports (Banned list)/Chapter Summer Games 2014 /GMS 6 E

h Mo records met your criteria
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After selecting Print, the screen below will appear. If everything looks correct on the print preview,
select the Print button at the top and select your printer. If this is not what you are looking for then

select Close.

R Print Preview Hi=] E3
& Print X Cloze IE IE] z 14 4 [

Chapter Summer Games 2014 Page2afils

Feopie wavents Abilene Mustangs 252014 1205

AmieR ADlEne WEEgE AT Tk = T el

13

T AmET

T

Unied Farer - UNET ADliens Musangs
19

T AET

Aniee Abliene Mustangs

T

T NS

T

Page 2 of 418

Heat Sheets

Two types of Heat Sheet Reports are used: basic (single division) and condensed (multiple divisions).
To preview and print Heat Sheet reports, select the Heat sheets from the list under the Reports tab on

the main page of your Games.

When the Heat sheets section opens select in the upper land-hand corner the Load settings option

under Tools.
Tools
A5 7 Abhiafer wisvants
QLDad settings HSave sethings
Y P —aLio o i T P I TS,
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The screen below will appear. From the list of reports select which report you want to run. *Note:
each report is titled with what it includes. The standard report ran for a Heat Sheet is the “Basic heat
sheets - individual”.

!._ Select saved report
Mame ¢ Keywords Last changed | Sports
: - Bocce Match Lists 10.16.2012 10162012 {?
=N (unassigned)
- 5160 heat sheets 0420/2010
- Basic heat sheets - individual 04/20/2010
- Condensed heat sheets - individual 04202010
- Division Checklists 0420/2010
- Division Summaries 05/10/2012
- Match lists 05/22/2011
- Match lists2 05/06/2012 Bocce, Footbal fSoccer, Tennis
- Multiple up heat sheets - individual 04202010
- Tournament Brackets 05/17/2011
[ Agquatics
- A13 AQ Heat Sheets - Relay 09/18/2013
- AR Division Cards 09/06/2012
- Multiple up heat sheets - individual AQ 10/22/2012
=} Area 04
.. AT Condensed heat sheets - Field w/ 3 trials 05/01/2014
- Area 13 E|E|
[« |
Search:

Load from a file ~ Show hidden reports  Ignore sport filters ~ Ignore groupings

Showing only sports: Athletics/Track and Field, Basketball, Cyding, Equestrian, Football/Soccer, Gymnastics (Artistic), Select
Gymnastics (Rhythmic), Tennis

Once you have selected your report, click Select. Use the filters under the Settings section to define the
report. This includes selecting certain events and rounds to print.

Once the filters are set the output of the report needs to be set. On the left side of the screen under
the Output options, select from the Print to option the way you want the report displayed. *Note:
printing to the Screen will allow you to see what the report looks like and also allows you to save it,
print it, etc.

Click Print when you are ready to run the report. If you selected “Screen” as your Output options, you
will see the screen on the next page appear. *Note: it may take a moment to produce the report, you
can follow the status of the report at the bottom of the screen by the Print button (see below).

Getting personal detail@ _—
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*Note: if you select Print and the message below appears, there is something that GMS is trying to pull
for the report and is unavailable for GMS to pull. For example if you are running an Event Results
Report and you have not entered any results or calculated places, this message will appear.

Banned people reports (Banned list)/Chapter Summer Games 2014/GMS 6

@Nﬂrecordsmetmmteﬁa

After selecting Print, the screen below will appear. If everything looks correct on the print preview,

select the Print button at the top and select your printer. If this is not what you are looking for then
select Close.

IR print Preview =] S
&P Frint X Close ,§ [E] Z 14 4 > opl

AT 10 M Assisted Walk
Division number:M.12-99.1

Chisgter Summer Games 2014

Harris, William B Lan=: 2

Lane: 4
Honest =fort O 00:22.50

1755, Count Z; Prewous sores: D028, 11-02.90 55, Sverage: 015555, 52578 QOterencs.

Page 1 aof 2
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Event Results Reports

Event results reports are used after scores are entered and places have been calculated to provide final
results of a competition. To preview and print Event results reports, select the Event results reports
from the list under the Reports tab on the main page of your Games.

When the Event results reports section opens select in the upper land-hand corner the Load settings
option under Tools.

Tools
A13 Athlater wiavents
o i Load settings HSave setkings

[ PPN B E i ol [P I S,

The screen below will appear. From the list of reports select which report you want to run. *Note:
each report is titled with what it includes. The standard report ran for an Events results report is the
“Results - individual”.

¥ Select saved report
Mame ¢ Keywords Last changed = Sports | Owner Other Comments
= (special) & B
¢ e (last used) Results - individual 11/23/2010 v
= (unassigned)
- A13 Results by Delegation - individual 04/08/2013 jsarrett  (global template)
- Results - by del Jo 05/29/2013
- Results - individual 11232010 (built-in)
- Results - individual Jo 05/29f2012
- Results -Team Jo 0&f22/2012 L
I';} Aquatics
- Athletics
- AT Final Results {Field) 03/27/2012 (built-in)
- AT Final Results (Pent_Full) 03/27/2012 (built-in)
- AT Final Results (Relay) 03/27f2012 (built-in)
- AT Final Results (Track) 03/27/2012 (built-in)
- AT Preliminary Results (Figld) 03/27/2012 (built-in)
- AT Preliminary Results (Pent_Full) 03/27f2012 (built-in)
- AT Preliminary Results (Relay) 03/27/2012 (built-in)
- AT Preliminary Results (Track) 03/27/2012 (built-in)
Al - AT Results - by Delegation 03(31/2014 (global ten|1|:l|ate3 EIE
Search:

I |
Load from 5 file Show hidden reparts Ignore groupings
Select Cancel

*Note: when selecting events results reports, it is important to know how to want the results presented
— by delegation, by entrant name, etc. This will help in the decision of which report to run.
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Once you have selected your report, click Select.

The screen below will appear. Use the filters under the Filters section to define the report. This
includes selecting certain events and rounds. Also use the Sorting section to decide the order you
want your report sorted (for example in delegation order then name, or event then name and place).

¥ cMss

GMS 8 » Chapter Summer Games 2014 = Event result reporis (Results - individual)

You are logged in as sobxvol; change password
Tools

Aesuts - naisistal

) Load sefttings HSave settings

%, settings: Event result reports
Report title:

|, Properties €3 Clear settings Report basis: Change this

¥ Save as a shorteut [Entragie )

< Design report

4 | Caleulated fields ers

= Detail filkering/sorking Events:

| (o filter) -

rSDrting Rounds to print:

Sork #1: Event # with page break |[nl:| filter) -

Sork #2: Round and division 4 with pagg.. Start dates between:

Sork #3: Place 4k {no pags break)
Sork #4: Entrant name 4

\ fidd sort

)

Outpuk options

Print ot Screen

.
Help

9 3kart support session
ol Search knowledgebase

| v |and | =
Start times between:

| 12:00AM 7] and | 11:58PM 3|
Statuses:

|Finished -in protest,Finished - official,Finished - unoffical

Kinds:

| (o filter)

Locations:

[ (o filter)

Scratched:
MOnly non-scratched

Once the filters are set the output of the report needs to be set. On the left side of the screen under
the Output options, select from the Print to option the way you want the report displayed. *Note:
printing to the Screen will allow you to see what the report looks like and also allows you to save it,

print it, etc.

Click Print when you are ready to run the report. If you selected “Screen” as your Output options, you
will see the screen on the next page appear. *Note: it may take a moment to produce the report, you
can follow the status of the report at the bottom of the screen by the Print button (see below).

@ personal detail @
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*Note: if you select Print and the message below appears, there is something that GMS is trying to pull
for the report and is unavailable for GMS to pull. For example if you are running an Event Results
Report and you have not entered any results or calculated places, this message will appear.

Banned people reports (Banned list)/Chapter Summer Games 2014/GMS 6

'\-I Mo records met your criteria

After selecting Print, the screen below will appear. If everything looks correct on the print preview,
select the Print button at the top and select your printer. If this is not what you are looking for then
select Close.
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B ]

R Print Preview =] B3
&5 Print X Close @ = z 4 4 L

Chapter Summer Games 2014 O6/25(2014 12:51PH
TN Tennis Doubles Results Official

Division: GREEDDOUB Finial
Name Gender Age Final Score
Hunszker, Stevie Fooobge 13 &
Lewisvills ISD
Hunszker, Stevie oo Agm 13
Lewisville ISD

=

Bl BB B EF

Hunszker, Stevis A= 13
Lewizville ISD

Whits, Lefinne M Age: 20
Lewizville ISD

Whits, Lefinne M Age: 2
Lewizville ISD

White, LeAnne M Age: 20
Lewizvills ISD

Crverbeck, Nicole Age: 33
Texas Twislers

Owerbeck, Nicole Aig=: 33
Texas Twisters

Orverbeck, Nicale Age: 33
Texas Twislers

Puckett, Allen Agem: 43
Texas Twisters

Puckstt, Allen Ag=: 43
Texas Twislers

Puckstt, Allen Bgm: 43
Texas Twisters

Eickenroht, Danon b= 27
Dty

Eickenrcht, Danon Age: 27
Dal=

Eickenrcht, Dancn Agm: 27
D

Wueste, Army Age: 41
Dal=

Wueste, Army Ngm: 41

Doy Iniegrrdient

Wueste, Ay Age: 41
Dmtx Indmpmndent

215-21.20+; Melzs: 1, Femaies: 5; Count: & Previous scores: 4.00-5.00, average: 5.33, 50% diferance

Fage 1 af 27

Wristbands Reports

Wristbands are often used for event management. To preview and print wristbands go to
Advanced/custom reports, which is under the Reports tab on the main page of your Games.

When the Advanced/custom reports section opens select in the upper land-hand corner the Load
settings option under Tools.

Tools
A5 7 Abhiafer wisvants
gLuad settings ﬂﬁave sethings
Y P —aLio o i T P I TS,

The screen below will appear. From the list of reports select which report you want to run. Most
wristbands are listed under the section titled “Wristbands Dot Matrix” (the sections of reports are in
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alphabetical order). *Note: each report is titled with what it includes. The standard report ran for an
Events results report is the “Wristband labels (Athlete Name, Delegation & Events)”.

¥ Select saved report E3
MName ¢ Keywords Last changed | Sports
- Sottball Ind Skills Scoresheet 08/06,/2013 lz‘
£l Tennis ?
Tennis Condensed Division Report 03/27/2014
Tennis Condensed Division Report 03/27/2014
i Tennis Individual Skills Competition Offidal Scoresheet 03/18/2013 Tennis
Tennis Individual Skils Competition Official Scoresheet 03/27/2014 Tennis
.. Tennis Match list 05/21/2012
- Volleyball Results
- Final Results - Teams 02/08/2013
. VB Ind Skills 02/05/2013
£} Wristbands Dot Matrix
- \Wristband Labels 10/02/2013
- \Wristband Labels (Athlete Mame & Delegation) 05/15/2014
- Wristband Labels {Athlete Name, Delegation & Events) 05/15/2014
- Wristband Labels {Athlete Name, Delegation & Events) 05/19/2014
- Wristband Labels (Athlete Name, Delegation & Events) 05/15/2014
- \WWristband Labels (Athlete Name, Delegation & Events) 05/15/2014
- \Wristband Labes (Personnel) 05/15/2014
- \Wristband Labes (Personnel) 05/19/2014
Kl |
Search:

Load from a file Show hidden reports  Ignore sport filters  Ignore groupings

Showing only sports: Athletics/Track and Field, Basketball, Cyding, Equestrian, Football/Soccer, Gymnastics (Artistic), Select
Gymnastics (Rhythmic), Tennis

Once you have selected your report, click Select.

The screen below will appear. Use the filters under the Source criteria section to define the report.
This includes selecting certain roles and events. Also use the Sorting section to decide the order you
want your report sorted (for example in delegation order then name or by name).
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¥ GgMss [_[O]

GMS & » Chapter Summer Games 2014 » Advanced/custom reports (Wristband Labels (Athlete Name, Delegation Events))

You are logged in a5 sobxvel; change password

Tools E, Settings: Advanced/custom reports
Wairthand {abale (Athisfe Name, Dolagatio .. Type of report:
Ooadsstin: Psavessitoss £ R ~
[ Properties €3 Clear settings
¥ save as a shartout Source criteria
7 Design report Exdude people with these flags:
& | Caloulated fields |[no filter) =
+ Detail filkering!sorting [] Filter entrants by gender
/- [] Filter entrants by age
Sorting . )
Filte trants by delegati
Sort #1: Delegation 4 (no page break) [ Filter entran ¥ delegatian
Sork #2: Role 4 Filter entrants by role
Sort #3: Entrant name |nﬂ1lete - |
\ Addsort y

Filter entrants by scratched status

Output options |Clr1|1‘|I entrants who are not scratched - |
Print ko: Screen

Event registration (remove)

Help LA |Equestrian hd |
#i5tart support session
— ] |Dnly not scratched in event -
g About this tool
ol Search knowledosbase \ /

*Note: filter the report by scratched status (only entrants who are not scratched), that way you are not
printing wristbands for people who are not attending the Games. You can do this by clicking the box
next to Filter entrants by scratched status and then from the dropdown menu clicking on “Only
entrants who are not scratched”.

Once the filters are set the output of the report needs to be set. On the left side of the screen under
the Output options, select from the Print to option the way you want the report displayed. *Note:

printing to the Screen will allow you to see what the report looks like and also allows you to save it,
print it, etc.

Click Print when you are ready to run the report. *Note: it may take a moment to produce the report,
you can follow the status of the report at the bottom of the screen by the Print button (see below).

Getti | detail d

*Note: if you select Print and the message below appears, there is something that GMS is trying to pull
for the report and is unavailable for GMS to pull. For example if you are running an Event Results
Report and you have not entered any results or calculated places, this message will appear.
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Banned people reports (Banned list)/Chapter Summer Games 2014/GMS 6

'6' Mo records met your criteria

After selecting Print, the screen below will appear. If everything looks correct on the print preview,
select the Print button at the top and select your printer (or Dot Matrix). If this is not what you are
looking for then select Close.

R Print Preview

é Print x Close ,§ E X 14 4

Levy, Andrew
Rody Top Therapy

Martin, Charles W
All Star Riders

Perkins, Charles R
All Star Riders
EaTIRES

sowEED [STES

Williams, Jacob

Mansfield 15D

AT100M

AT4X100M 0 (detmult e for AT LX100MR

Johnson, Stacey F 34
Allen ISD Eagles

ATSOMN

ATIRE

Giroux, Nicole
Bella Stella Riders

soEMED CLASSAL
EIETAC

Barry, Hava
Denton Dvnamos

SEHoW [t
sawEER e

Bateman, Conner
Riding Unlimited
EQEMED CLASEIRE
EQEHON CLASSES

Bishop, Lydia
Riding Unlimited
EQSHOW CLASSSS
EQWOTR CLASS10T

McArdle, Anna
Ft Worth ISD Lift Prog

sENER CLASSH
SEHoW [EEEE]

FPage 1

Saving Reports

76 | Portions of this document are courtesy of Special Olympics Texas



From within the report, under Tools select Save Settings. Once you have clicked this a dropdown will
appear. Select from one of the following options based on your needs:

T emse
GMS & » Advanced/custom reports (Area Delegation Roster - for Chapter Games)

You are logged in as sotxvol; change password
Tools
Araa Delegation Roster - for Chagke

i Settings: Advanced/custom reports

- s L

ISI=] E3

inas | P

. Load settings HSave =

As a new report
Repladng existing report
To a file

[ Properties €3 Clear setti
¥ save as a shorteut

< Design report

4 |“alculated Fields

ria

Group name and ty

e (remove]

Add ancther filter

= Detail filkering/sorting

Etarts with Il

Sorting Groups: |D 1

Add sort Group types: |(no filter)

Output options
Prirk ka: PDF File
Filename: (not set)

Show printer dialog: Yes

Help
£5tart support session
g About this ool
o) Search knowledgebase

As a new report: this option allows you to rename and save a report without affecting the report you
may have changed. Saving it this way will only save it within the Games you are in. If you want to save
it for all Games also select the option As a cross-games template (see below).

As a new report
To a file

As a cross-games template

Replacing existing report: If you made changes to a report that is already saved, this option will
appear. This should be used when you edit your own report and want to save the changes you have
made. If you are in someone else’s report and want to save it for you to have, save it as a new report.

To afile: this option allows you to save the report in a file off of the GMS program. This should be
used to save reports to a flash drive or to email to be imported to a different version of GMS (local or

remote).
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Backend

GMS 7 is a database which needs constant updating and cleaning. In this section you will find information on
how to assist in the management of this database.

Archiving People & Groups/Delegations

When an athlete, volunteer or Delegation is no longer participating in SOTX program it is important to
update that information in GMS. Deleting these records from the system will affect any past
information in Games, so it is important we do not delete these records but archive them.

Archiving People

Go to the record of the person you want to archive. You can do this by utilizing the Find people by
personal data option under the Person lookup/data entry section on the main page of GMS (see
instructions in this User Guide for Finding a Person in GMS).

From within the record of the person you want to archive — click on the box next to the option Archived
under the Personal Data section (see below). This option leaves the name searchable, in case this
person returns to SOTX, however takes this record out of the active searches and counts.

? GcMse =]
GMS 6§ = Person lookup > Harker, Sidny
You are logged in as sobxvol; change password @ H Sae e x Cance)
Profile Editor Z Personal data S Us3aD &l
~
- Piers.o.nal data [1 1gnore capitalization rules Other names
J Additional data Prefix/tite: First/given name: Middle: Family last: Suffix/generation:
=3
BN Addresses | ~ | [sicny || | [Harker |
. Relationships Mailing label title: Dear ... " title:
I, Alerts | | | |
* Certifications Gender: Date of birth:
|Female - | | - | [] Requires wheelchair and/or handicapped- accessible
Tools locations
T Lists Person type: Additional types:
|5taf'f A | |N0ne selected - |
Help Additional groups:

B istart support session

- |N0ne selected - |
ol Search knowledgebase

[ Banned [ Deceased
|Acﬁve - |
Date started: Date active: Inactive date:
Load photo Date archived: Reason archived: Comments:
B =

1 Additional data Date created: 12/08/2011 Last changed: 03/08/2014 - ¥
% Addresses: 1 Add an address ¥

i, Alerts: none - ¥

* Certifications: none Enter a new certification ¥ ZI

Select Save to save this record as an Archived record.
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Archiving Groups/Delegations

To archive a Group/Delegation means you are archiving all people within that Delegation. If all people
(including athletes) within that Group/Delegation are to be archived: follow the instructions on
Archiving People and Groups/Delegations in this User Guide to archive each person. Once all athletes
are archived let the Director of Games Management know of the Delegation that you intend to archive.
The Director of Games Management can then archive that Delegation/Group from the backend of
GMS.

If you do not intend to archive every person in a Delegation/Group: then move those people you
want to stay “active” to another delegation (see instructions for this in the User Guide under
Changing/Adding a Group/Delegation to a Person’s Profile). Once all athletes are either archived or
moved to another Delegation — report to the Director of Games Management which Delegation/Group
you would like moved to an archived folder.
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Export/Import

Export Games

From the home page of GMS 7, under Games, right clic

k on the Games you want to Export (make a

copy that is saved on your hardware). Select from the popup Tools, then Export using GMS Transfer.

T cMse
GMS 6

You are logged in as sotxvol; change psssword
GMS 6 {5.99.0.437) Person lookup /data entry

e online videos Games: 20 (1141 not shown)
About GMS &

[ o0=]

Create new games

@ GMS & website Games: [all games

Games groups: |Chapter

special tools

=8 peload securiky

F | User preferences
BB Start GoTodssist

Games

(GMS Training) A04 Regional Bocce 2013

(Master - GMS Training) A04 Basketball 2014
(GMS Training) A04 Basketball 2014

(Master - GMS Training) A04 Regional Bocce 2013

ChaEtEr Summer Games 2014

Help
R askart support session

Chapter Sailing
Chapter Summe
Chapter Winter
Chapter Regior,
Chapter Flag Football 2012
Chapter Fall Classic 2012

Tools
Comments and images

>

Refresh list

Chapter Regional Figure Skating 2014 02/21/2014

Chapter Winte 017302014 Chapter
MNew Games Wizard

Chapter Flag Fe 12/06/2013 Chapter

Chapter Fall Cle 0, . 10/10/2013 Chapter

Advance entrants from other games into this one

Duplicate »

——jrEporte
GMS Transfer
User tools

Administrator tools

KK d L E

Fill in the field for Your name, and select an option from the drop down list in the Method field. Next,

select the Games that you are going to export. You can

also choose specific certifications and custom

fields to include selecting items from the drop down menu in each of those fields. Additionally, you can
change the No and Yes, next to the list of inclusions and exclusions, by right clicking on the No, and Yes

and selecting the correct response.

Note: If you are exporting a Games to a remote laptop to use at the competition, then be sure to also

choose to include medicals in your export.

Name the file in the space titled “File to create” and click on the paper icon (shown below in the black
box) to select where to save the file on your computer and click Run. Close the report and click back

arrow to return to the GMS main screen.
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Your name:

|C0mp|ete games -

Indude these certifications:
{(none) -

Exclude altermates: Mo
Exdude scratched people: yYes
Export games as locked: Mo
Indude addresses: Yes
Indude comments: Yes
Indude photos: Yes

File to create:

Import Games

Go to the GMS main page and click on GMS Transfer. Click to expand and click on the last option, GMS
Transfer Importer.

¥ cMse [_[O]

GMS 6

You are logged in as sotcvol; change password

GMS 6 (5.99.0.437) Person lookup/data entry - b
U-l{OnIine videos ca 20 (1141 not s n) - .

About GMS 6 LS
@ GMS & website Reports —
GMS Transfer . 3

Special tools

=¥ Reload security

{ | User preferences
8 start GoTodssist

Tool ¢ Description
i GMS transfer importer  Import data from another copy of GMS

Help 48R/
2 15tart support session User tools -

“

“

Administrator tools -

Once you click on the GMS transfer importer, then you will need to select the file to import (it will be a
zipped file) and click open.
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Organize ~  New folder =~ O -@u
= -

i Favorites = e

Bl Desktop 5 Training - A4 B

& Downloads

12| Recent Places

= Libraries
3 Documents
J? Music

&=/ Pictures

E Videos

No preview available.

1% Computer
—w Local Disk (C:)
l_j] CD Drive (D)
o GMS-1(G:)
' C on PROG-GAMES

o ponprOGGAMEsT| 4l | i

File name: ISOTX GMS Training - AD4 Basketball 2014j IGMSTransferfiles (*zip) j
Open I Cancel |
A
This page will pop up...
¥ GcMs6 P[=] k3

GMS 8§ = GMS Transfer import: Games

You are logged in as sotxvol; change password

Help _E Settings
£ 95tart support session Fila:
6535"5"' knowledgebase |'-.'-.tsc|ient'-.C'-.l-gms-impnrt'-.SO‘l’.r( GMS Training - AD4 Basketball 2014.zip |
Description:
Creator organization: Spedial Olympics Texas -
Criteria:
Method: Games

(Crganization: Spedial Olympics Texas
Filename: \\tsdlient\C\1-gms-import\SCOTX GMS Training - AD4 Basketball 2014, zip
Application: GMS 6 5.99.0.437 =

Import these games:

|(GMS Training) A04 Basketball 2014 -
Import method:

|Im|:u:|rt complete games -

Import only these events:

| (o filter) -
Import only these delegations:

| (o filter) -
Groups:

|Creabe group if it doesn't exist - |

Import games custom field values: Yes
Update delegation: Don't change properties of existing delegations

(L]

7
(5 ° -

Select the Import method from the drop down menu (you will be able to import partial or complete
games).
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If you choose to import part of a games, then select Import only these events from the drop down
menu.

You can also choose to only import certain delegations from the Import only these delegations
list or certain groups from the Groups list.

You will be able to further customize the import by right clicking any of the items listed in blue
at the bottom of the page.

After you are finished click Run and GMS will import the games into your Games tab.
An import report screen will pop up after the import is complete; click close to close the screen.

You will be taken back to the import screen after you close out of the import report. Click the back
arrow to return to the GMS 7 main page.
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